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I'naBa nbpBa OO0 MOJI0KEHUS
Pa3zgen 1

UYn. 1. (1) HacTtosimure BBTpelIHH MpaBuia 3a 0OMEHa Ha JOKYMEHTHU IO €JIEKTPOHEH BT U
JOKYMEHTH Ha XapTueH Hocuten B Paiion ,Ilentpanen® - O6muna [lmoBauB, HapuyaHu 10-
JI0JTy 32 KpaTKOCT ,,JipaBuiara’, ypexxaar:

1. opraHuzamusaTa U TEXHOJOTHATA Ha WH(POPMAIMOHHO-IEIOBOIHATA IEWHOCT B Paiion
»LleHTpaneH, Karo CBBKYINHOCT OT JEWHOCTH MO MpUEMaHe, pa3npeaesieHue u
npeaaBaHe Ha TOKYMEHTH; PETUCTPAIMs M KOHTPOJI 1O CTIa3BaHE Ha CPOKOBETE; TEKYIIIO
U apXUBHO 3ana3BaHe Ha fokymeHTture B AVC o ui. 2, an. 1;

2. opraHu3anusATa U TEXHOJOTHATAa HAa CH3JaBaHETO, CHIVIACYBAHETO, MOAMUCBAHETO U

oOMeHa Ha TOKyMEHTUTE, KOUTO Il CE M3TOTBAT/TIOy4aBaT Ha XapTHECH HOCHUTET;

npaBujiaTa 3a paboTa ¢ eJICeKTPOHHH JIOKYMEHTH;

4. cbXpaHEHHE Ha €JIEKTPOHHUTE U Ha XapTHEH HOCHUTEN JOKYMEHTH, Ch3HaJCHH OT
JEMHOCTTA Ha pailoHa;

5. KOHTpOJIa MO CHa3BaHE Ha CPOKOBETE 32 U3MBJIIHEHUE HA Bb3JI0KEHUTE 3a/1auu.

[98)

(2) JentHocTuTe o an.1 ca perIaMeHTUPAHU B CBOTBETCTBUE c
AnmvunuctpatuBHomponecyanHus konekc (AIIK), 3akonHa 3a eleKTpOHHOTO YIpaBJICHHUE
(BEY), Hapenbara 3a oOmena Ha nokymentu B anmunuctpauusata (HOJIA), HapenOata 3a
o0IUTe W3UCKBAaHUS KbM HHPOPMAIIMOHHUTE CHCTEMH, PETHUCTPUTE U EJIEKTPOHHUTE
anmunuctpatuBHu  ycayru (HOUMCPEAY), 3akoHa 3a €IeKTpOHHUS [OKYMEHT U
enexktponauTte yaocroBepurennu ycnyru (3EJIEVYY), 3akona 3a Hanmonanaus apxuBeH GoHT
(BHA®), MeroanueckuTe yKa3aHus 3a BbBEKIAHE HA U3ISJIO €NEKTPOHEH BhTPEIIeH 000poT
HAa JIOKYMEHTH TpU M3INBJIHEHUETO HA BCUYKM AaJMUHUCTPATUBHU TPOUEAYpPU B
aJIMUHHUCTpAIIMUTE HA OPraHUTE Ha W3IIBJIHUTENIHATA BIIACT, YTBBPAECHH OT MHUHHUCTBpa Ha
€JIEKTPOHHOTO ynpasieHue u [Ipunoxenue 1 kbM HacTOSIIUTE MTPaBUIIA.

(3) I[OKYMGHTI/I, CbAbpiKallly JIMYHU JaHHU, CC CbXpPAaHABAT B CbOTBCTCTBUC C U3HCKBAHUSATA
Ha 3akoHa 3a 3a1yTa Ha JJUYHUTC JaHHH, BETPCIIHUTE MOJUTHUKHU 3a 3alllMTa HA JAHHUTC U
CPOKOBCTC 3@ MUHUMAIIHO H€06XOI[I/IMO CbXpaHCHHUC.

Y. 2. (1) Peructpanusra Ha JOKYMEHTH C€ U3BBPILBA B O(pUIIHAIECH EEKTPOHEH JOKYMEHTEH
PETUCTBp - MHTETPUPAH B M3I0I3BaHaTa A IMUHUCTpaTUBHA HH(popManmonHa cuctema (ANC)
AKCTDBP na paiion ,,llentpanen®.

(2) AUNC ympaBnsBa wenus JOKyMEHTOOOOpOT mpeMmuHaBaml 1pe3 ,lleHTspa 3a
agmuHuctpaTuBHO oOcimyxBane" (ILJAO) na paiion ,lleHTpaneH W ro Haco4yBa KbM
OTTOBOPHUTE U3ITBJIIHUTENH B paifoHHATa aIMUHUCTPALIUS.

(3) HenoBoanara neiinoct ¢ AVIC ce u3BBpIIBa OT CITYKUTEIN B OTICI/AUPEKITUS CITYKUTETH
B IEHTHPA/LIEHTPOBETE 3a aJMUHUCTPATUBHO OOCIYXBaHEe  HUMAalld KOMIIETCHIUU |
3aJIBJIKEHUS, CHITIACHO 3allOBE/l Ha KMETa Ha pailoHa W/WIU JUTh)KHOCTHATA XapaKTepUCTHKA,
BBB BPB3Ka C JIEJOBOHOTO 00CTyXKBaHe U paboTaTa ¢ KypHUepCKH U MOILIECHCKH CITYKOH.

(4) JIunata no an. 3 ca CbC CICTHUTE MECTOHAXOXKACHHUS:
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Y. 3. (1) Peructpupanero Ha BXOJSIIM TOKYMEHTH, Ch3/JaBAHETO Ha COOCTBEHHU JOKYMEHTH,
TAXHOTO CBIJIACYBaHE U IMOJIMHMCBAHE, PErMCTPALMATA HA M3XOAALIMS JOKYMEHT U OOMEHa C
ApYyrd aJMUHHUCTPAIlMM C€ HM3BBPIIBAT IMOCPEACTBOM AJMHHUCTPATUBHA HH(OpMaIMOHHA
cucTema 1o 4j. 2, aji. 1 ot HacTosuuTE MpaBuia.

(2) HocterreT 10 AVC 1o wi. 2, an. 1, UHTETpUTETHT U aBTOPCTBOTO HAa OOMEHSHUTE IO
€JIEKTPOHEH I'bT JOKYMEHTH OT Paiion ,lleHTpaneH™ ce m3BbpHIBAT M YCTAHOBSIBAT upe3
kBanmudumpan enexrponeH noanuc (KEIT) npu cma3Bane Ha AeiCTBANOTO 3aKOHOIATEIICTBO.

(3) Ilpn Hamyckane Ha paOOTHOTO CH MSCTO B Kpas Ha paOOTHUS JEH WIM IO BpeMe Ha
OTCBCTBHE OT PabOTa JUIbKHOCTHUTE JIMLIA B aAMUHUCTPALIMUTE CJIEBA J]a Na3sAT U ChXpaHsBaT
OTJIEJIHO OT NEPCOHAIHUS CU KOMIIIOTHP IIpelocTaBeHNUTe UM ynocrosepenus 3a KEIL.

(4) C AUC 1o un. 2, an. 1 ca uHTErpupanu ejleKTpoHHa nouia, Cucremara 3a €J1eKTPOHEH
oomen Ha crobmenust (CEOC) u Cucremara 3a curypso enekrponHo BpbuBane (CCEB).

Ui 4. (1) Joxymentoobopora B Paiion ,,[leHTpanen®, Bxoasmara u u3xoasmara nHGopManus
KbM U OT JAUPEKIMHUTE/OTICNUTE/3BEHaTa C€ OCBHIIeCTBABA Ype3 AJIMHUHUCTPATHBHO-
nHpopManmonHa cucrema o wi. 2, ain. 1 - AKCTbP, napuuana nmo-natatsk Hakpatko AVC.
AUC ocurypsiBa mojabpkaHeTo U oOpaboTkaTa Ha JaHHUTE 32 000pPOTa Ha EJIEKTPOHHU
JOKYMEHTH M JOKYMEHTH Ha XapTUEH HOCUTEN MpPU MPEJOCTABSIHETO HAa aIMUHUCTPATUBHU
YCIIYTH, U3MBIHEHUETO Ha aIMUHUCTPATUBHU MPOIEIYypH, KAKTO M PaOOTHUTE IMPOIECH B
paiiona. Ilpouecure Mo perucTpupaHeTo M IABMIKEHHETO HA JIOKYMEHTH, MOCTaBSHETO H
OTYUTAHETO HA 33JIAYNTE U CHIIIACYBAHETO HA JOKYMEHTH, U3IPAIIAHETO Ha ChOOIIEHUS MEXKTY
CITY)XUTEIUTE U KbM APYTH aIMUHUCTpAIMU ce aBToMatuzupar upe3 AMC, kato ce oOxBaria
[eJHSI )KU3HEH ITUKBJI Ha JOKYMEHTHTE.

AUNC noaabpika cieqHUTE OCHOBHH (DYHKITHOHATHOCTH:

1. Cxema Ha chXpaHEHHUE Ha JIOKYMEHTHUTE M 3allC B €JIEKTPOHEH BUJ Ha JAaHHUTE 3a
€JICKTPOHHUTE IOKYMEHTHU U JOKYMEHTUTE Ha XapTUEH HOCUTEII U TAXHOTO JABUKEHUE.

2. Cp3naBaHe Ha CKaHMpaHU H300paKEHHsS HA JOKYMEHTUTE Ha XapTHEH HOCHUTEN U
ChXpaHsIBAaHETO UM B 06a3a JaHHMU.

3. W3roTBsHe Ha CNpaBKU 3a PETUCTPUPAHUTE JOKYMEHTH, IMOCTABEHUTE W HU3II'BIHEHU
3a/1auu, TPUKIIOYEHUTE IPENUCKU U JPYTH CIPABKU M0 33JaJ€HU TapaMeTpHu.

4. Tlognucsane Ha fokymeHTH U 3agaun ¢ KEII, HezaBucumo ot hopmaTa Ha €IEKTPOHHUS
JIOKYMEHT, B TOBA YUCJIO TPYNOBO MOANKUCBAHE HA TOKYMEHTH.

5. CuctemeH XypHaJl ¢ JaHHU 33 W3BBPIICHU JEHCTBUS OT MOTPEOUTENS M MPOMEHU Ha
HUBO I10JI€, C BB3MOXKHOCT 32 CIIPaBKH B )KypHaJa.

6. KouTponm Ha gocThlia 10 JIEHHOCTUTE HA CUCTEMaTa, M0 OOEKTUTE W HUBOTO Ha
KJacu(ukanus.

7. Wuterpamms ¢ enekTpoHHa moma, Cucremara 3a €JIeKTPOHEH OOMEH Ha ChOOIICHHS
(CEOC) u Cuctemara 3a curypHo enekrpoHHo BpbuBane (CCEB).

(2) JInumara mo wi.2, an.3 ce uaeHTUPUIMPAT Ype3 MPOUYNTAHE HA YHUKAICH HIACHTU(PUKATOP OT
ynocroBepenue 3a KEII npu BnucBane, 3ajinuaBane, U3BJIMYaHE, IPEAOCTABSIHE U U3IpalllaHe
Ha JaHHH OT PETHCTHP, KOTaTo JOCTHIIBAT CHCTEMATa 3a eJISKTPOHEH JOKYMEHTOO0OPOT, B T.4.



HpI/I OCBIICCTBJBAHC HA ,Z[GI\/'IHOCTI/ITG 10 BBb3JIaraHe, U3ITbJIHCHUC, C’bFJIaCYBaHe N OTYUTAHC Ha
3aja4uH.

(3) Ilpu ocwiiecTBABaHE HA ICMHOCTUTE 110 Bh3JIaraHe, ChIiIaCyBaHE M OTYMUTAHE Ha 3aJ1a4uMl Ce
nznon3Ba KEII 3a ynocToBepsiBaHe Ha MHTETPUTET U aBTOPCTBO Ha HampaseHute B AVC
€JIEKTPOHHH U3SIBJICHHUS.

(4) AVIC moamappka M OCHTypsiBA ChbXPAaHEHHWETO Ha MPUETUTE W CH3JABAHUTE CICKTPOHHHU
JOKYMEHTH 1o ail. 1 3a cpok He mo-manbk OT 20 TOAMHM MO HAYMH, [03BOJISBAIL
BB3MPOU3BEKAAHE HA JOKYMEHTHUTE 0e3 3aryda Ha JaHHH, BKIIOUUTEIHO MO peAa Ha Wi 42 ot
Hapenbata 3a oOmmre H3MCKBaHMA KbM HH(OPMAIIMOHHUTE CHUCTEMH, PETUCTPUTE H
enextponaute anmMuauctpatuBan yeinyru (HOUUCPEAY).

(5) Cp3maBaHeTo Ha €JIEKTPOHHM JOKYMEHTHM B aJMMHMCTpALUsATa CE OCHUTypsiBa upe3
WHTETpalys Ha BBHINHU mporpamuu npmioxeHus (Open Document Text, Microsoft Word,
Excel u nap.), ma Omanka Ha paiion ,llenrpanen”, ortroBapsmu Ha IlpaBumara 3a
MHCTUTYLIMOHAJIHA UEHTHUYHOCT, a JABWKEHUETO Ha €JIEKTPOHHUTE JOKYMEHTU CE€ OCUTYpsBa
cbe cpencrara Ha AUC.

(6) Bcuukm paHHM 3a €IEKTPOHHM JOKYMEHTHM M JIOKYMEHTH Ha XapTHEH HOCHUTEN Ce
noamnbpxkaTr B AVC B perucrpanmonno-koHTposiHa kapra (PKK), B xosTo ce chabppkar u
¢aiinoBere Ha JOKYMEHTHUTE.

(7) Becexu gokyment B AVC ce BKiIIOYBa B MpENuUcKa.
(8) Ilpenmckara ce ChCTOM OT TPH pasjaena:

1. odwurmaneH - pa3nen Ha MPENKUCKa, B KOUTO ca KIaCHPaHH:
a) TOKYMEHTHUTE, PUETH OT aIMUHUCTPALIUATA;

6) AOKYMCHTHUTC, U3AAaICHU OT KOMIICTCHTHOTO JIMIC WJIN Cb3AaJICHU B aJIMUHUCTpPALIUATA ChC
3aBBPIICH IUKBJI Ha 00pabOTKa;

B) IOTBBPKACHUCTO 3a IIPUECMAHC HaA 3asIBJICHUCTO U C’bO6H.[CHI/Ie 3a HCPECAOBHOCT U HEMIBJIHOTA
Ha HCKAaHCTO 3a IMpCAOCTABAHC Ha aJIMUHUCTPATHBHA YCJIIyra C YKa3aHusd HW CpPOK 3a
OTCTPAaHABAHCTO UM

2. BBTpElIeH - pa3zesl Ha MPenucKa, B KOMTO ca KJaCUpaHU JOKYMEHTH, Ch3[1aJICHU B
aIMUHUCTPAITUATA, HO C BCE Ol HE3aBBPIICH IIMKBJI Ha 00paboTKa, TOMOIIHU U IPYTH
JOKYMEHTH, IMAIlld OTHOIIIEHHE KbM TeMaTHUKaTa Ha MPENUCKaTa;

3. KOHTPOJICH - pa3ze Ha MPENucKa, B KOWTO ca KIaCHpaHW caMO TIOKYMEHTH, KOUTO ca
W3BaJICHU TIOPAJM TPEITKa WIH JpyTa MPUYKMHA OT OPUIHATHUS pa3ied.

Y. 5. JlenoBogHaTa AeHHOCT BKJIIOUBA PUEMaHe, bpBOHaYaIHa 00paboTKa, pa3npeaeiceHue,
perucTpanys ¥ KOHTPOJI Ha TOKYMEHTH, BPBIIAaHE HA PErHMCTPALlMOHEH HOMEp Ha IMoAaTelis,
NpeoCTaBsiHe Ha CHOpaBoYHAa HMHQOpMAIMs W TEKYIIO ChXpaHeHHe. Peructpamusra ce
M3BBPIIBA HA MPUHIMIIA Ha KapToTeuHara peructpanus upe3 PKK B AUC, HezaBucumo ot Buaa
Ha HOCUTEIS (EIEKTPOHEH WIIM XapTHEH).



ol

6.

npueMaHe, WbpBOHayalHa o00paboTKa, pasmnpenereHHe Ha JOKYMEHTHUTE 3a
pe3osipaHe/TocTaBsIHE Ha 33/1a4a U NPeIaBaHe;

perucTparys 1 KOHTPOJ IO Clla3BaHE Ha CPOKOBETE;

BpbILlaHE Ha pErHCTPaIliOHEH HOMEp Ha MOoAaTers;

npeaBaHe Ha IOKYMEHTH, KOUTO HE TIOJIeKAT Ha PETUCTPHUPAHE;

MpeloCcTaBsiHe Ha CIpaBOYHA HHQOpMAIMs BbB Bpb3Ka CbC ChIBPKAHHUETO,
PETUCTPHUPAHETO U ABMKCHUETO HA JOKYMEHTUTE;

TEKYIIO ChbXpaHsIBaHE HAa JOKYMEHTH.

Un. 6. Kaproreunata peructpanus Ha JOKYMEHTHTE C€ HU3BBpIIBa e€leKTpoHHO upe3 AUC
nocpeacTsoM Perucrpanuonno koutposanu kaptu (PKK).

Y. 7. (1) Beeku peructprpad JOKYMEHT MOJTydaBa PErHCTPallMOHEH HHIEKC ChITIACHO Wi 28,
an. 1 or Hapenbara 3a oOMena Ha nokymeHnTd B agmunuctpanusara (HOLA).

(2) PKK nHa nokymeHTa chabpika HHGopManus 3a:

Nk =

KOPECHOH/ICHT - UME U aJIpEC;
THUII ¥ BUJ Ha JOKYMEHTA;

nH(pOpMAIINS 32 U3TOTBWIINS U TIOITUCANINS JOKYMEHTA;
pErucTpaloHeH UHIEKC Ha KOPECIIOHICHTA;

KpaTKO OINMCAaHUE Ha ChABPKAHUETO HA TOKYMEHTA;

uMe ¥ pamMuins Ha JIBKHOCTHOTO JIMIE, U3BBPIINIO PETHCTPUPAHETO;
npuKadeH (aiii cbe ChABPKAHUETO HA JOKYMEHTA.

UYn. 8. Perucrpanusita Ha JOKYMEHTH BKJIHOYBA:

1.
2.
3.

ch3naBane Ha PKK 3a nokymenta B AUC;
IIOCTABAHC HA pGFI/ICTpaL{I/IOHeH IIe4yart Ha BXOOAIIUTC I[OKyMeHTI/I, Ha XapTI/IeH HOCHUTCII,
PErUCTPAIIMOHEH WHJIEKC Ha IOKYMEHTA U JiaTa Ha PErUCTPaINs;

Ui 9. He mojyiesxat Ha perucTpupaHe CICTHUTE BXOIAIIN M U3XOASAIIN TOKYMEHTH U THCMEHH

MaTepuam:
1. mepuoauYHU NeYaTHU U3aHus (BECTHUIIM, CIIUCAHMS, OFOJICTUHH | JIp.);
2. JUYHA KOPECTIOHJEHIMs, TPaTKU ¢ HaAuC , JInuno";
3. YECTHUTKH, O3PABICHUS, TOKaHU, adUIITH U CHOOIICHHUS;
4. 31paBHU JOKYMEHTH;
5. (UHAHCOBO-CYETOBOJHW W CTATUCTUYECKH JIOKYMEHTH (PETHCTpUpaT Cce€ CaMo

ChbIIPOBOJUTCIIHUTEC TMCMA, C KOUTO Ca I/I3HpaTeHI/I);
W3BECTHS 32 IOCTABSIHE HAa TOKYMEHTH (0OpaTHHU Pa3MUCKH U JIp.).

PA3JIEJI I1. Undopmanmonnu obextu B AUC

Ui 10. AUC nmoaappka ChBKYITHOCT OT CBBpP3aHU JaHHH - HH()OPMAIMOHHU OOEKTH, BBPXY
KOUTO KAaTO HCACIMMHU CIAUHHUIN Ca IMPUITOKUMHU Q)YHKI_II/II/I o Cbhb3JaBaHC, YHHIIOXKaBaHC,
yhpaBiieHHE Ha JOCThIA U APYTH (PYHKIIUU.

PA3JIEJI I11. KnacupuKanuoOHHU CXeMH M HOMEHKJIATYpPH



UYn. 11. (1) Knacugukanuonsa cxema € cXxema Ha OpraHM3alysaTa Ha MaCUBUTE OT JOKYMEHTH
1 Ha nocteia 1o Tax B AVC Ha paiioHa.

(2) OneparuBHuTe U (HaKTUIECKU NEHWHOCTH 0 aaMuHUCTpHpane Ha AVIC, peructpupane Ha
CIIY’)KUTEJH, aJIMUHHUCTPHUPAHETO M (HAaKTHUUYECKUTE NEHCTBHUS IO Ch3JaBaHe/TpeMaxBaHEe Ha
npodunu, JaHHU 3a CTPYKTypara Ha aJMHUHHUCTpalMsTa, BIMCBAaHE Ha JaHHU —
nH(OPMAIIMOHHHU 00EKTH M 00CTOSTENICTBA, ONPEICISIHE HA TOCTHITH, Ch3/IaBaHE U IPOMSHA Ha
KBIM(UKAIIMOHHU CXEMHU C€ M3BBpIIBA OT aJMUHUCTPATOP HA CUCTeMara IMOoJ KOHTpoja Ha
Cekpertapst Ha paiioHa.

(3) TexnuyeckaTa MOAAPHKKA, ApXUBUPAHETO M ChXPAHEHUETO HAa apXMUBHUTE, BKIIIOUBALIA
€JIIEKTPOHHH JOKYMEHTH, MOAMUCAHU C EIEKTPOHEH MOJIUC U JP. TEXHUYECKH JCUCTBUS IO
nogapwxkkara Ha AUC ce u3BbpmiBa o CUCTEMEH aAMUHUCTPATOP.

PA3JIEJI IV. BenoMcTBeHH HOMEHKJIATYPH

Un. 13. (1) BemomcTBeHaTta HOMEHKJIAaTypa Ha BHJOBETE JOKYMEHTH C€ IMOAIBPKA ChC
cpeactBara Ha AUC.

(2) 3a Bceku eneMEHT Ha HOMEHKJIaTypaTa ce MOIbpKaT CICTHUTE JaHHU:

YHUKAJIEH PETUCTPOB HACHTU(HUKATOP HA BUJI TOKYMEHT;

HaMMEHOBaHHE Ha BUJI JJOKYMCHT;

MOSICHEHUE Ha BHJ] IOKYMEHT;

HauuH Ha 00paboTKa;

OBJIACTEHO JIMIIE;

apXHUBHA CTOMHOCT;

KJacuuKanus BHB BEJOMCTBEHAaTa HOMEHKIATypa Ha CXEMHTE 3a ChXpaHCHHE Ha
JTOKYMEHTHUTE,

8. YHHKaJeH PErnCTpOB WACHTH(UKATOP HA MPUIOKEHHE 32 BU3YyaTU3allHs;

9. oOpaszer 3a BUJ] TOKYMEHT.

Nk W=

Un. 14. BenoMcTBeHaTa HOMEHKJIATYpaA HA €TaNM OT YCIYTH U MPOLEAYPH C€ MOAAbPKA ChC
cpenctBata Ha AVIC ¢ maHHM CHIIIACHO M3HMCKBaHUATA Ha WI. 55 oT HapenOara 3a oOMeHa Ha
JOKYMEHTH B aJMUHUCTPALUATA.

Un. 15. BemoMcTBeHaTa HOMEHKJIATypa Ha YCIYTMTE€ W TPOLEAYPUTE CE€ MOAIbPHKA CbhC
cpenctBata Ha AVIC ¢ maHHM CHIIIACHO M3HMCKBaHUATAa Ha Wi. 58 oT Hapenbara 3a oOMeHa Ha
JOKYMEHTH B a/IMUHHUCTPALIUATA.

Ui 16. BegomcTBEHAa HOMEHKIIATYpa Ha CXEMUTE 32 CbXpPaHEHUE HA JOKYMEHTHUTE C€ U3TOTBS
U TOAAbpKa 3a JOKYMEHTH Ha XapTUEH HOCHUTElN, MOJy4eHH B OOLIuWHATa, CBIJIACHO
n3ncKBaHuATa Ha Wwi. 60-64 ot Hapenbara 3a oOMeHa Ha TOKYMEHTH B aIMUHUCTPAIUSATA.
PA3JIEJI V. Cb31aBaHe M IBH:KeHHE HA €J1eKTPOHHH JOKYMEHTH

Yn. 17. O0muM n3MCKBaHUS 32 €ICKTPOHHU JOKYMEHTH.

(1) HoBuTe MOKYMEHTH CE€ CBHCTaBAT CaMO KaTO EJICKTPOHHH IOKyMEHTH. M3mon3Bar ce
CTaHAapTHHU 6HaHKI/I 3a nmucma, 3aroBCau, ,Z[OKJIaIII/I/IIOKJIaILHI/I 3alMUCKU U OAPYyIru JOKYMCHTH,



YTBBPJCHN C HACTOSIIUTE MpaBWIa M OTroBapsamy Ha [IpaBuiara 3a MHCTUTYIIHMOHATHA
uaenTuaHocT ( https://identity.egov.bg ).

(2) EnexTpoHHUTE TOKYMEHTH CE€ Ch3/aBaT, 00padOTBAT U NMPEAOCTABAT JaHHU B ChOTBETCTBUE
c (opMalM3UpaHUTE ONUCAHMs, BIHMCAHU B PETUCTbpa Ha HHMOPMALMOHHUTE OOCKTH.
AnMUHUCTpanusITa Cb3AaBa, 00pabOTBA M MpEeNoCTaBid JaHHU B CHOTBETCTBUE C
(dbopmanuznpaHuTe ONUCAHUs 32 YHU(UIUPAHU JaHHHU KaTo uMeHa, aapecu, EI'H, JIHY, EVK
U JIpYTH, OIIPEJICJIEHN OT MUHUCTBPA Ha €JICKTPOHHOTO YIPaBJICHHUE.

(3) 3a cwp3maBaHUTE KaTO EJICKTPOHHHM TEKCTOBH JIOKYMEHTH, EJICKTPOHHH TaOJIUId |
MPE3CHTAIUOHHU JOKYMCHTH € NPCIOPBHUYNUTCIIHO Aa CC U3II0J3BAaT CICIHUTC (pOpMaTI/IZ

a) PDF, PDF/A (Portable Document Format — [Ipenocum dopmat 3a JOKyMEHTH);
0) ODT, ODS, ODP, DOCX, XLSX, PPTX.

(4) 3a TekcToBHM JOKYMEHTH, Tabmuiy u npe3eHTaruu ce n3noiassa ISO/IEC 26300 - OASIS
Open Document Format for Office Application, ocBeH npu TEXHOJIOIMYHA HEOOXOIUMOCT OT

apyr ¢opmar.

(5) BrxkeHnuneTo Ha TOKYMEHTH NPH ChIVIacyBaHe U noanucsane ce orpaszsisa B AVC ¢ KEIL
PA3JIEJI VI. Peructpanus Ha nokymentu B AUC

Y. 18. (1) Peructpanusara Ha JOKYMEHTH B OOIIMHATA CE U3BBPILBA B O(UIIHANICH JOKYMEHTEH
perucTup, noaabpkad B cbectaBa Ha AUC.

(2) OpuumanHUAT JOKYMEHTEH PETHCTB C€ MOIBPKa OT YITBIHOMOIICHU OT KMETa Ha paiioHa
JMLA.

Un. 19. 3a Bceku peructpupan gokymeHt B AUC ce Bnucsar:

1. BpeMe Ha BNHCBaHE - aBTOMATHYHO TEHEPHPAHM JAaHHMW 32 BpEME Ha HM3BBPIICHO
BITMCBAHE B PETHCTHPA;

2. W3BBPIIMI BIMCBAHETO - ABTOMATHYHO TEHEPHPAaHW MAaHHM 32 MME M CHUCTEMEH

UACHTU(PHUKATOP HA CITYKHUTEI;

YHUKaJIEH PETUCTPOB HOMEP Ha TOKYMEHT;

7aTa Ha MOJTy4aBaHe WM MOJIMCBAHE HAa JOKYMEHT;

5. yHUKaJeH PEerucTpoB HIECHTH(HUKATOp M HAMMEHOBAHWE HA BHJA HA PETUCTPUPAHUS
JTOKYMEHT.

P w

Un. 20. UzBbpmieHo BOMCBaHEe MO 4wi. 19 He momyie’)ku Ha 3ajdM4YaBaHe WJIM MNPOMSIHA C
H3KJIIOYCHUC Ha CIIYHauTC Ha IMOMPAaBAHC HA I'PCIIKAa HA aIMUHUCTpALUATA.

Un. 21. (1) [ABmKeHHETO W TMOINHCBAHETO HA W3TOTBEHHUTE OKYMEHTH CE OCHUTYpsBa ChC
cpeactBara Ha AUC.

(2) MHzrorBeHMTE €NEKTPOHHM JIOKYMEHTH C€ MOJANMCBAT OT CBOTBETHOTO JIMIIE,
uaeHtupunmpano B AVC cbc cbOTBETHATA JUTBKHOCT, CTPYKTYPHO 3BEHO, UMe U (haMuiIus, 3a
,/I3roTBUN" M ce chriacyBaT OT APYTH JIMLA - CIYKUTENIU MPU HEOOXOIUMOCT, KAKTO U OT



PBKOBOAUTEIUTE HA CTPYKTYPHH 3BEHA CBIVIACHO IIOCTaBEHA PE3OJIIOLUA WIM II0 pPex,
ONpesesieH OT WHULMHMPAIWs JaJeH IOKYMEHT CIyXKHATeld. AIMHHHCTpAalMsTa Cb3laBa U
NpeOCTaBs JaHHU B CbOTBETCTBUE C (hOpMaNM3UpaHy ONUCaHus 3a uMeHa, aapecu, EI'H, EUK

U Jap.

(3) CwriacyBanero Ha JOKyMEHT € (hopMa Ha M3pa3siBaHE HAa CTAHOBHWINE 3a CHIJIACHE WIIH
HECBhIJIACHE C HETOBOTO ChABPIKAHUE.

(4) Ilpu BeBexknane B AVC Ha cTtaHOBHIIIE MO aJl. 3 3aBJDKUTEIIHO CE€ PETUCTPUPAT BpeMe U
aBTOPCTBO HA BBBEKIAHETO ChC cpencTBata Ha AVC.

(5) Bcuuku craHoBuIa 1o TOKyMEHT ce oTpas3sBar B onucanuero My B AVC u ca BanuaHu 1o
OTHOILIECHUE Ha HErOBOTO ChIbPXKAHME, aKO Ca PETMCTPUPAHM C JaTa, KOSTO € MO-KbCHAa OT
JaTaTa Ha MOoCjeIHaTa IpOMsIHa Ha ChABPKAHUETO MY.

(6) Hecpriacue cbc ChIBPKAHUETO HA JOKYMEHT, KOETO BpbIla MpolelypaTa 0 HEroBaTa
00paboTKa Ha TIO-paHEH €Tarl, c€ 0Tpa3sBa B ONMMUCAHUETO My ChC cpeacTBara Ha AVC.

(7) Cnen mpomsiHa B ChIBPKaHHETO Ha OOpabOTBaH JAOKYMEHT, MO KOWTO ca HampaBeHH
CTaHOBUIIIa, C€ CUUTA, YC TC3W CTAHOBUIIA HC CC OTHACAT KBbM IMOCJICAHATA PCAAKIIUSA Ha
JTOKYMEHTA.

(8) CranoBuIaTa 10 BCUUKHU pEeJaKLMU Ha TOKyMeHTa ce cbxpansasar B AVC.

(9) HelicTBusATa 110 U3rOTBSHE U ChITIACYBaHE HAa BCEKU NOKYMEHT ce ynocrosepssar ¢ KEII B
ANC.

PA3JAEJI VII. UnenTudgukanus Ha TJIbKHOCTHH JIMIA U €JIEKTPOHHO MOANUCBAaHE

Un. 22. 3a npaBWIHOTO MPOTHYAHE HA JEHHOCTTAa MO JTOKYMEHTOOOOpOTa - EJIeKTPOHEH U
XapTHEH, Ce IpuiaraT ClIeJHUTE U3UCKBAHUS:

1. Ilpu BiucBaHe, 3aM4yaBaHe, U3BIMYAaHE, IPEJOCTABSIHE U U3MpallaHe Ha JaHHU OT PETUCTHP
JUTHKHOCTHUTE JIUIA, KOUTO HW3BBPIIBAT MOCOYCHUTE NCWHOCTH, C€ WUIACHTHQHUIMPAT Upe3
MPOYUTAHE Ha YHHUKAJIECH WIECHTHU(PUKATOP OT YIOCTOBEpEHHE 3a KBaNU(UIIMPaH €IEeKTPOHEH
MOATIHC.

2. [Ipu ochbliecTBIBaHE HA IEMHOCTUTE MO Bb3JIAraHe, ChIJIACyBaHE U OTYMTAHE HA 3a7a4M Ce
M3M0I3Ba KBATU(UITMPAH SIIEKTPOHEH TOJIIUC 32 YIOCTOBEPSIBAHE HA MHTETPUTET U aBTOPCTBO
Ha HanpaBeHuTe B AVC eleKTpOHHU W3SIBJIICHMUS.

I'naBa Bropa CnenupuyHu BbTPEIIHU ONEPALMH € JOKYMEHTH

Pazgen I U3naBaHe Ha XapTHEHO KOIME OT €JIEKTPOHEH JOKYMEHT

Un. 23. (1) Ilpu HanmpaBeHO M3PUYHO HCKAaHE OT CTpaHAa Ha MOJyd4aTess 3a M3JaBaHe Ha

€JIEKTPOHHMS JOKYMEHT Ha XapTHEH HOCHUTEJN, TOH MoXke na ObAe M3Ja/leH KaTo 3aBEpeHO
KOIIHME Ha eJICKTPOHHHUSI OPUTMHAJ, KaTo ToBa ce otoensiza B AVC.



(2) 3a nenute Ha U3IaBaHE Ha XApPTUEHO KOMUE MOJNUCHT HA OMPABOMOILIEHOTO JHIE B
€JICKTPOHHMS OPUTHUHAII ClIeJIBa J1a € OT THMa ,,attached signature® u 1a € oTpaseH u BUIUM B
JOKYMEHTA.

(3) 3aBepkara ce U3BBPILBA 10 CIECIHUS HAUUH:

1. Ot peructpupaHus €JIEKTPOHEH JOKYMEHT CE pa3lieyaTBa KOIUE Ha XapTUEH HOCUTEN, KaToO
Ce M3BBPILBA IPOBEPKA Jald BCUUKU €JIEMEHTH, BKIIOUUTEIHO PETUCTPALIMOHHUAT HOMEDP U
€JIEKTPOHHUST MOJIHKC, Ca BUANMHU U YETHUMU;

2. BppXy XapTHEHOTO KOMKE, Ha BCSIKA CTPAHUIIA, CE MOCTaBA IeMIen ,,BApHO ¢ eIeKTpOHHO
MOAMMUCAHUSl OPUTHHAN', laTa HAa 3aBepKaTa, UMEHA, JUTHKHOCT M TMOJAINUC Ha CIYKUTEN,
M3BBPIINI 3aBEpPKaTa.

(4) Ilpu cpMHEHUE B aBTOPCTBOTO W/WUJIHM ChIBPKAHUETO HA XapTUEHOTO KOMHE Ha IOKyMEHTa
ce TpaBH CIIy’)keOHA MPOBEpKa Upe3 eJICKTPOHHA JENIOBOJHA CIIPaBKa MO PETUCTPANMOHEH
HOMEp WJIA JPYT METOJI, OCUTYPsIBalll BU3YaJIM3UPAHETO HA €JIEKTPOHHUS OPUTHHAIL.

(5) He ce mocTaBs medat Ha JOKYMEHTH Ha XapTHEH HOCHUTEJ, KOUTO ca MpeaMeT Ha OOMeH
MEXAY aAMUHUCTPALUH.

Paznen I1 U3naBaHe HA JOKYMEHT Ha XapTHEH HOCUTEJI, KOraTo TOBA Ce H3MCKBA OT 3aKOH

Ui 24. (1) JokyMeHTUTE Ha XapTHEH HOCUTEJ CE€ Ch3/IaBaT M CHIJIACYyBaT KAaTO CICKTPOHHH
JIOKYMEHTH upe3 cpeactBata Ha AVC npu cniazBaHe Ha pesa, onpezaeseH B wi. 8 ¥ ui. 21.

(2) Cnen mpukitouBaHe Ha chrilacyBarenHaTa npouenypa B AMC Ha onpaBOMOILEHOTO JIULE
ce IIPeI0CTaBs 3a MOANNCBAHE XapTUEH €K3EMILISP - KOIME Ha eJIEKTPOHHUS OpUTHHAIL.

(3) B AUC 3anbxuTenHO ce 0TOeNA3Ba, Ye JOKYMEHTHT € U3/1aJIeH KaTO OpUTMHAI HA XapTHEH
HOCHUTEJI, KaTO KbM IIPENUCKaTa e Mpulara CHETUAT My €JIEKTPOHEH 00pas.

(4) He ce mocTaBs meyar Ha JOKYMEHTHTE Ha XapTHEH HOCUTEN, KOUTO ca IPeJAMET Ha 0OMEeH
MEXAY aAMUHUCTPALUNTE.

(5) Peabr 1o ain. 1 - 4 ce npunara camo 3a npoueaypu, Ipu KOUTO 3aKOH U3UCKBA U31aBAHETO
Ha JIOKyMEHT Ha XapTUEH HOCHUTE.

(6) IIpouenypute, M3UCKBAILM U3aBaHE HA TOKYMEHT Ha XapTUEH HOCHUTEN, CE ChIJIaCyBaT C
MUHHCTBPA Ha €JIEKTPOHHOTO YIPABJIECHUE Ype3 MUCMEHO NPEATIOKEHHUE, ChIAbPKAILO PaBHU
OCHOBAHUS.

Paznea 111 Pe3osronnn u 3agaun

Ui 25. (1) ADIMUHHUCTpAaTUBHUTE OpPraHW WM YITBJIHOMOINECHM Jinila HacouBaT upe3 AMC
MOAJNISKAIUTE HA pe30JIMpaHe JOKYMEHTH CJeJl TOoIy4yaBaHETO MM OT Ciyxkbara 1o
peructpanusi KbM ChOTBETHUTE PHKOBOJUTENH CIPSIMO CTPYKTYpaTa U YTBBPACHUTE MpaBuiia
Ha aJIMUHUCTpaLUATA.



(2) PeroBogurenute, ype3 AMC, pe3onupar 3a H3NBJIHEHUE KbM CBHOTBETHUTE 3BEHA
HACOYEHUTE JOKYMEHTH.

(3) C pesomonusiTa ce ONpeAeaT U3IMbJIHATEIUTE, BUABT Ha 3a7a4ara U CPOKBT 32 HEMHOTO
HU3I'bJIHCHUC, KAKTO U ITPUOPUTCTHT.

(4) HeiictBusita o an. 1 u 2 ce ynocroBepssar B AVC ¢ kBanuguuupan eIeKTpOHEH MOATHC.

(5) MBnpaHeHWETO WM TPHUKIIOUBAHETO Ha pe3oiorus/3amada ce orpassisa B AUC u ce
YIIOCTOBEPSBA C KBAUTU(UIIUPAH EIEKTPOHEH TOIIHC.

Pa3nea IV CbxpaHeHue Ha eJIeKTPOHHHM JOKYMEHTH

Un. 26. (1) EnexTpoHHO MOANMMCAaHUTE JOKYMEHTH C€ ChXpaHSIBaT B CPOKOBETE, KOMUTO ca
OIIpeJIeJIEHN B HOpMaTHBHATA ypeala 3a ChIUUTE JOKYMEHTH, Ch3/1aIcHU Ha XapTUEH HOCUTE.

(2) CpxpaHEeHHETO Ha EIEKTPOHHUTE TIOKYMEHTH C€ U3BBPILIBA chC cpeacTBara Ha ANC.

(3) Cpok®bT 3a ChbXpaHEHHE Ha eJIEKTPOHHO MOAMMUCAH JOKYMEHT MOXKe J1a 0b/1e POIBIIKEH O
pena, Mo KOWTO € ONpEIEeyeH.

I'naBa Tpera Pa6ora ¢ BXoasilM U BbTPELIHU TOKYMEHTH
Paznen I [Ipuemane u mbpBoHavYaHa 00padoTKa Ha BXOASIIIU JOKYMEHTH

Y. 27. Bxoasamum JOKYMEHTH ca Te€3H, IPEJOCTaBEHU B MecTaTa 10 Wil. 2, all. 4 Ha XapTUEH WIH
npeHocuM Hocurel (dam namer, CD/DVD) unu noctenunym upes:

oduImageH UMENI aapec Ha aIMUHUCTpAIHATa, O0SBEH Ha CalTa;
yeb mopran ¢ GopMyIISIpH 3a 3asiBIICHUS U CUTHAIH;

Cuctema 3a curypHo enektponHo BpbuBade (CCEB);

Cucrema 3a enekrporer oomeH Ha cpo0menus (CEOC);

JPYTH eJICKTPOHHHU KaHAJIH, YTBBPJICHU ChC 3aI0BE]] HA KMETa,

IO TOIIAaTa WIH Ype3 KypHep.

A

Ui 28. (1) [I'spBoHavaminaTa 00paboTKa Ha BXOAIIA KOPECTIOHACHITNS M MaTepUaIl, KOUTO CE
NpeaAoCTaBAT HAa XapTHUCH HOCUTCII BKIIFOYBA:

1. mpoBepka Ha MPABUIHOCTTA Ha aJipeca BbPXY JOKYMEHTa/paTKaTa - aApecupaHa Jiu 1o
KOMIIETEHTHOCT;

2. TpoBepKa Ha LIEJOCTTa HA MOIIEHCKUS UMK WM ONIaKOBKATa;

IIPOBEPKA 3a HAJIM4YUE Ha IOCOYEHUTE KaTO NPUIOKEHHUS TOKYMEHTH.

4. mpu numnca Ha NPUIOKEHUS O T. 3, M3IpalllaHE HAa OTKa3 OT perucrpanus, c
U3KJIIOUYEHNE Ha JOKyMeHTHTe 1o IIpnnoxenue 1, KOUTO nmoiekar Ha 3aIbJKATEIHO
BOJICHE Ha XapTHS MO 3aKOH.

[98)

(2) TlorpemHo aapecHupaHUTE MUCMa W MaTEPHAIN/TIPATKH C€ BPBIIAT HEpasleyaTaHd Ha
MNPUHOCUTCIIA, CBOTBCTHO - IOICHCKUTC CIIYKUTCIIN.
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(3) IIucma u mMatepuanu ¢ Haanuc ,,JIngHO" ce mpeaaBaTr Ha MOCOYEHUS B aJpeca Moaydares
TMIPH CIIa3BaHE pejia, MOCOYCH B Wil. 9, T. 2. Bxoasmure qoKyMeHTH 110 4. 9, T. 2 Moke 1a Obaar
pPETUCTPHUPAHU CaMO, aKO KOPECIIOHACHIUATA Ce OTHACS IO JACHHOCTTa Ha OOIIMHATA, CIE]
TSAXHOTO MpeJaBaHe OT MOJydaTess 3a PErUCTpUpaHe.

(4) He ce pasmeuaTBar, HO ce peructpupar odepTd MOJYy4eHH B XOAa Ha MPOIEAYPH IO
Bb3JIaraHEC Ha OGH.[CCTBGHI/I MOPBUKH, CHITIACHO M3UCKBAHHATA HaA 3akoHa 3a OGH.ICCTBGHI/ITC
MOPBUKH.

(5) Tlpu nmonaBaHe Ha JOKYMEHTH 3a ydacTHe B KOHKYPCH, OOSBEHHU MO pela Ha 3aKkoHa 3a
IbpxkaBHUS ciryxkuten win Kojgekca Ha Tpyza, ce perucTpupar caMo 3asiBJI€HUs, KbM KOUTO ca

IMPUITO0KCHU BCUYKHU ITOCOUCHHU B TAX JOKYMCHTH.

Un. 29. (1) JokymeHTHTE, MOAAJCHN IO €NEKTPOHEH BT, CE€ MPUEMAT OT JIUI[A, ONpe/IeIeHU
ChC 3aIl0BE]] Ha KMETa Ha paiioH.

(2) BxogsimuTe eneKTpOHHU JOKYMEHTH ce peructpupat B AVC.

(3) Ha nenoBogno peructpupane B AVC mojiesxar BCUYKH BXOISIIHN JOKYMEHTH, TTOJTYYCHH
4pes:

a) CEOC;

0) CCEB;

B) €JICKTPOHA IIOII1A;

r) Eaunen nopran 3a 10CTHII A0 €1EKTPOHHU aIMUHUCTPATUBHU YCIYTH ();
1) IpYTH €J1EKTPOHHU KaHAJIM, YTBBPACHU ChC 3aII0BE] HA KMETA.

(4) Peructpanusra no ain. 3 ce u3BbplUIBa Cle IPOBEPKA 32 PEJOBHOCTTA 110 peaa Ha [1aBa
mwecta, Pazaen 1. [IpoBepka 3a penmoBHoct oT HOJIA, ocBeH ako B 3aKOH HE € ONpPEAESICHO

ApYroO.
(5) 3asBreHue 3a eNEKTPOHHA A IMUHUCTPATUBHA YCIyra OT (PU3WYECKO JUIIE, TTOAAICHO CIe]
KaToO 3aABUTCIIAT € I/II[eHTI/I(pI/IL[I/IpaH CbhbC CPCACTBO 3a CICKTPOHHA I/II[GHTI/I(l)I/IKaI_[I/ISI C HUBO Ha

OCUTYpPEHOCT, KOETO € PaBHO WJIM IO-BHCOKO OT HHMBOTO Ha OCHUTYPEHOCT Ha YycCIyrara,
OTMpeJIETICHO OT JI0CTaBUMKA, CE CMATA 3a MOJMHUCAHO.

(6) Ilpym HamuuMe Ha HEPENOBHOCTH, C M3KIIIOUEHME Ha CIydauTe MO all. 5, ce u3mpalia
€JIEKTPOHHO CHhOOIIECHHE 32 OTKA3 OT PETUCTPaLMs U IPUUYUHUTE 32 TOBA.

Y. 30. [IBM>KeHHETO Ha €JIEKTPOHHUTE TOKYMEHTH, BKIIOYUTEIHO U BH3JIaraHETO HA 33JauM
0 TAX, C€ U3BBPIIBA CAMO MO €JIEKTPOHEH BT, ChC cpeacTBaTta Ha AUC.

Ui 31. (1) BxoasmuTe TOKyMEHTH Ha XapTHEH HOocuTen ce peructpupar B AVC.

(2) Ha nmemoBomno peructpupane B AVC mopiexar BXOASIIATE JOKYMEHTH Ha XapTHEH
HOCHUTCII, IOJTYYCHU YPC3 pa3JIMdYHU KOMYHUKAIITMOHHU KaHAJIN:
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a) 1mo1a;

0) Kypuep;

B) Ha pbKa OT I'PaXKJaHu;

I') KyTUHU 32 CUTHAJIM 3@ KOPYILMS U 32 CUTHAJIU U MIPEUI0KEHUS HA TPakKIaHH.

(3) Bcuuku peructpupany TOKYMEHTH Ha XapTHEH HOCUTEJ T10 ajl. 2 ce CKaHUpaT Ype3 CHEMaHe
Ha CJIGKTPOHEH 00pa3 OT XapTUeHUs opuruHaid u ce BbBexnaT B AVC, ¢ m3kiodeHne Ha
nokyMmentute no [lpunoxenue 1, 3a KOUTO 3aKOHBT U3HUCKBA ChbXPAHEHHE CaMO Ha XapTHUEH
HOCHTEI.

(4) [I's1HOTO ¥ TOYHO CHOTBETCTBUE HA CHETHS €NIEKTPOHEH 00pa3 ChC CHEMaHUS JOKYMEHT 110
an. 3 ce yIocToBepsiBa C €IEKTPOHEH MOJIMUC Ha CIYKUTEIS, U3BbPIINI CHEMAHETO.

(5) EnextpoHHuAT noanuc no ai. 4 1a € 0Tpa3eH U BUIUM B 10KyMEHTa, BbBeaeH B AVIC.

(6) Cnen u3BBpIIBaHE Ha JEHCTBUATA 1O all. 3 U al. 4 TOKyMEHTUTE 1O al. 2 c€ BPBIIAT Ha
HoJaTeNs, ¢ U3KIYECHUE Ha:

1. nmokymentute mno IlpunokeHue 1, KOMTO ce€ CbXpaHSABAT KAaTO OPUTHMHAIM CBHIJIACHO
HOPMATUBHUTC U3UCKBAHUS,

2. TOKYMEHTH, 33 KOUTO CHelHaJieH 3aKOH U3UCKBA ChXpaHEHHE Ha OPUTHHAIL.
Paszgea I1. PaboTa ¢ BbTPEelIHU JOKYMEHTH M TAXHATA perucrpauus

Un. 32. Bcuyuku BbTPEIIHU JOKYMEHTH ce u3roTBAT B AVC, ¢ M3KIII0UeHne Ha JOKYMEHTH, 3a
KOUTO TOBa € HEBB3MOXKHO IMOpaAW THUIIA, XapaKTepa, ChIbPKAHHUETO U BUAA Ha Te3U
JOKYMEHTH.

Un. 33. Beuuku cmyxeOHHM MUCMa, CTAHOBHINA, TOKIAJHUA WIH JPYTH BHTPEIIHU JOKYMEHTH
BBTPE B aIMHUHUCTPATUBHHUTE 3BEHA CE€ M3TOTBAT M pEerucTpupar audHo. Hacoumat ce mo
choTBeTHUS cinyxureln ype3 AVC kato nmpukadeH wiu ckanupaH Gaiisn OT CITyKUTEIs, U3TOTBIIT
JTOKyMEHTa. BhTpenHn nucma oT e1HO aJJMUHUCTPATHUBHO 3BEHO JI0 IPYro CE€ MOJAMUCBAT U OT
pecopHUs pPbKOBOJUTEI IO ChIIaTa MPOIEAYypa U C€ HACOYBAT KbM JIUIETO [0 KOMIETEHTHOCT.
CnyXMTeNaT, cTapTUpajd BBTPEUIHUS IOKYMEHT, CJICAM 3a JBIKEHHETO MY M TMPHUKIIOYBA
3ajjavyara cjie]l U3MBIHCHUETO M B CPOK ¢ OellexKka 1o MpuKiIrouBaHe u kinacupane B AVC.

Un. 34. MckaHusTa 3a NpeAoOCTaBsSHE HA JTIOKYMEHTH, KOMHUS OT JOKYMEHTH M CIPABKH, ChC
CbOTBETHOTO OCHOBAHME 3a TOBAa, CE€ M3MIpaliaT g0 MOMCKAJIOTO JIMIE C MOJAIUC caMO Ha
JUTBKHOCTHOTO JIMLE, U3IBbJIHUTEIN 10 npenuckaTa upe3 AVC. MckanusTa 3a mpe1ocTaBsiHe Ha
JTOKYMEHTH cTaBa ¢ otoens3Bane B AVIC oT KOro M KakBO € IMOMCKaHO, CPOK 3a MPEACTaBsHE,
KakTo 1 npukioyBaneTo i B AVC ¢ 6enexka 1o U3MbJIHEHHETO.

Ui 35. Peructpanusita Ha BBTPEIIHA TOKYMEHTH OT paboTHH nokyMeHTu B AVC BKimrovBa:

12



1. mpernen Ha cw3gaaeHuss B AMC BbpTpelleH [JOKYMEHT B €JIEKTPOHEH BHJ:
KOPECHOHIEHT, BUJ U IIPOBEpPKa Ha (paiijIOBOTO ChbpIKAHNE HA JOKYMEHTA U HAJIMYNE
Ha BCUYKHU U30POCHU MPUIIOKEHUS;

2. BBBEXJaHE/IPOBEpPKa U peIaKiys Ha BbBeIeHa MH(OPMaLUs OTHOCHO TUIA U BUJA HA
JOKYMEHTa, KpaTKO OIMCaHUE, KOPECIIOHAECHT, HAUMH Ha IIpelaBaHe Ha JOKYMEHTa,
W3TOTBUJI, CBIVIACYBAJIM U NOJMNMCAT JOKYMEHTA;

3. reHepupaHe Ha PErHCTPAllMOHEH HMHJEKC, HaHACsSHE Ha MHJEKCAa M IOJANKCBAHE HA
JOKYMEHTa OT OTTOBOPHOTO JIMLIE.

Paszgea II1. PerucTpanusi Ha BXOASAIIM JOKYMEHTH

Yn. 36. (1) Jlunara mo un. 2, an. 3 pasmpeaesnsaT BXOIAIIUTE JOKYMEHTH M MaTepUald U
OIIpENIeNIAT PErUCTPALMOHHUS MHIEKC, C KOHTO TpsiOBa na ObjAe pEerucTpUpaH JOKYMEHTBT.
Perucrpupanero Ha JOKyMEHTUTE CE€ U3BBPLIBA 110 pella Ha il 8.

(2) Peructpupanure noxymeHtH ce reHepupar B AMC KbM CHOTBETHHS PETUCTPALMOHEH
MHJIEKC.

Ui 37. (1) Ha peructpanust mojjiexat BCHYKA JOKYMEHTH, C U3KIIOUEHUE HAa MTOCOYCHHUTE B
qi1. 9.

(2) Beuuku BXOnALIM JOKYMEHTH, HE3aBHCUMO OT HAauMHA HA TAXHOTO IOCTBIIBAaHE, ce
peructpupat B AUC u ce HacouBar, pezosnupar u ooOMeHsaT camo upe3 AVC, ¢ u3kimoueHne Ha
nokymeHnrtute 1o [Ipunoxkenue 1, KOUTo ce OOMEHST Ha XapTUEH HOCUTEIL.

(3) Benuku cimyxuTen ca JITBXKHU Ja paboTAT caMO C PErHCTPUpPAHU JOKYMEHTH W Jla HE
AOIYCKAT ABWIKCHUC Ha JOKYMCHTH Ha XapTUCH HOCUTCII MCKAY aIMUHHUCTPATUBHUTC 3BCHA,
0e3 ma ca orpazenu pesomonunute BepXy Tax B AUC. [lpu nokymentu no Ilpunoxenne 1
JBIDKCHUETO Ha XapTHEHHS OPHUIMHA CE€ HM3BBPIIBA C MPHUEMO-IPEAABATEICH IIPOTOKOI, a
pesoonuute ce orpaszsasat B AVC.

(4) ITpu motaBaHe Ha TOKYMEHTH Ha 9YXK]| €3UK:

1. axo ce kacae 3a MEeXKIyHAPOIHA KOPECTIOHICHITHS - PETUCTPAIUs Ce U3BBPIIIBA, KATO CE
npuiara HeopuaaeH IpeBol (aKo € MPUIIOKEH OT MOJATENs) U Ce PETUCTPUpPAT IO
pena Ha ui. 8

2. aKo He ce Kacae 3a MeKIyHapoJeH 0OMEH - TOKYMEHTHT MOXKeE J]a C€ pEerucTpupa, Ho ce
M3HUCKBA MPEBOJ OT MOJATENs B CPOK, TOCOUCH B YBEAOMIICHHETO 32 HEPEOBHOCT.

Un. 38. (1) Texyma o6paboTka:

1. B AUC ce cw3naBa, mogappKa U akTyaln3upa IHeIusIT WHGOPMAIMOHEH MAacHuB Ha
PETUCTPUPAHUTC ITPCITMCKU. WNsrorsennre BBTPCIIHU, MCKINMHHU CBBP3aHU JOKYMCHTHU
3aJIBJKUTENHO CE€ IPUKPETIBAT KAaTO MpHUKadeH (a1 KbM ChbOTBETHUS BXOJISII HOMED B
aJIMUHHCTpaTUBHO-UH(pOpMaMoHHaTa cucreMa. CropaBka 3a JABIDKEHHETO Ha
PETUCTPUPAHUTE JOKYMEHTH M CPOKOBETE 3a M3IBJIHEHHETO UM C€ HU3BBpIIBA IO
HEO0OXOIMMOCT U CJIE]] pa3IOpeKIaHe Ha TPEKUST PHKOBOAUTEI;
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2. ¢ AUC ce nonabpka HETUAT JOKYMEHTO000poT. CIIy>)KUTeNUTe HA pa3iIMyHU HHUBA B
aJMMHUCTpAIMTA, CBIJACHO TSAXHATa KOMIIETEHTHOCT, ca 3aJb/DKEHH caMu Ja
M3BBPIIBAT JONBIHUTEIHO PETUCTPUPAHE HA IOPOJEHHUTE NPHU HU3IBIHEHHETO Ha
3aJlayiTe HOBM 3a/layMl U JOKYMEHTH IO MpEenucKaTa U OTYUTAT U3IMBIHEHHETO ChC
CHOTBETHHUTE OCIIECIKKU,

3. chayxuTensT, o0paboTWia JOKYMEHTUTE MO T. 2, TH HacoyBa KbM ClieABaIlUs
M3MBIHUTEN/U3mbIHUTEeNN upe3 AUC.

4. 3a BCEKM JIOKYMEHT, C KOHTO 3amo4yBa MpPeJOCTaBSIHETO Ha aJMUHUCTPATUBHA YCIIyra
WIM C€ MHULIMMPA IPOLEAYPa, ce cb3aBa npenucka B AUC;

5. mpemuckara ce ChbCTOM OT TpU pazfiena - oduIUaleH, BbTPEIIeH U KOHTPOJEH, KaTo
BCEKH Pa3JIell Ce MPENICTaBsl ChC CIIUCHK OT BPB3KU KbM JToKyMeHTH B AUC;

6. Ilpu oOpaboTka Ha TOKYMEHTH C€ Ipuiiara MpuHIMITBET Ha €JHOKPATHOTO ChOMpaHe Ha
JIAHHU - CIIY’K€OHO ce ChbOMPAT JaHHU OT APYTH aIMUHHCTPALIMU BMECTO J]a C€ M3UCKBAT
OT 3asIBUTEJIS.

7. B ouumanHuA pasfen ce Kiacupar JOKYMEHTHTE, MPUETH OT aJIMUHHCTpaLUsATa, U
JOKYMEHTHUTE, U3/1aJICHN OT aJIMUHUCTPATUBEH OpraH.

(2) Tlpenn w3BexIaHe HA JOKYMEHTHUTE CE€ M3BBPIIBA ClIEHATA 3abJDKATEIHA MPOBEPKA U
JIEUHOCTH:

1. HamMie Jm ca BCUYKH aTpUOYTH MO opOpMsIHE Ha M3XOIANIMA JOKYMEHT CBIVIACHO
M3UCKBaHUATA HAa MHCTpyKIMATa 32 0pOpMsAHE HA KOPECTIOHICHIINS;
2. HaJMIe JIM ca HeoOXOAUMUTE MPHIOKEHUS KbM OCHOBHHUS JOKYMEHT.

Ui 39. (1) HocThn 10 €NEKTPOHHUTE TOKYMEHTH, MPENUCKH U HOMEHKIATypHHU nena B AVIC
nmMmart:

1. KMETHT U 3aMECTHUK-KMETOBETE;

2. CEKpeTapsT Ha palioH;

3. CHUCTEMHUAT aJIMUHUCTpATOP U agMuHucTpaTopute Ha AUC;

4. CIIY)KUTCIIU, ONIPCACIICHU CbC 3alIOBCH, YMHUTO JIIBXXHOCTU U3UCKBAT CHY)KC6CH JOCTHBII.

(2) Bceku pbKOBOAMTEN UMA JOCTBHIT J0:
a) I[OKYMGHTI/I nu HpeHI/ICKI/I, Chb34aJACHU B HCIrOBOTO 3B€CHO UJIN HpeXB’preHI/I KBM HETO,

0) HOMEHKJIATypHH JieJia ¢ KJIacCH(pHUIUPaHU MPETUCKU MO0 UHACKCH, CBBP3aHHU C IEHHOCTTa Ha
3BEHOTO.

(3) Ilpencenatenute Ha KOMUCHH/PAOOTHH TPYIHU - IO PE3OJMPAHUTE MPEITUCKH/TIOCTaBEHU
3aJ]auy 3a ChOTBETHATA KOMHCHs/pabOTHA Tpyna.

(4) Cny>kuTenuTe UuMat TOCTHII A0 JOKYMEHTH, TI0O KOUTO UM € BB3JIOYKEHA 3aJ1a4ya, KaKTo U JI0

,Z[OKYMCHTI/I, KOHUTO Ca UM HGOGXO,Z[I/IMI/I BBB Bp’bSKa C UBIIBJIHCHHUEC HA BB3JIIOKCHA KOHerTHa
3aza4da
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(5) Beeku ciy:xuren € JIbkKeEH NpU MOJI3BaHE Ha OTIIYCK, KOMaHANPOBAHE WU IPU OTCHCTBUE
oT paboTa 1o apyra mpuduHa 1a nanae mbiaHomointHo B AVC Ha 3amecTBamusi ro, ¢ e
OCI/IprHBaHe HN3IIBJIHCHUECTO HaA IIOCTABCHUTC 3ala4u. .HI/I‘-IHOTO YH'bJIHOMOH_[aBaHe (6§
u3BbpuIBa upe3 AVUC.

Un. 40. Peructpanuusita Ha BXOJAIIM TOKYMEHTH Ha XapTHEH HOcUTeN ce u3BbpiiBa B AUC u
BKJIIOYBA!

1. mpoBepka B AVC 3a HaiMuue Ha NPEAXOJHU PETUCTPUPAHHU JOKYMEHTH, Kacaellu
eI1H/eTHa U CBII/ChINA BBIPOC/TeMa 1 00pa3yBaHe Ha MpenrcKa. BCHUKU JOKyMEHTH
clie]l WHUIMATHBHUS CE€ Cbh3/aBaT KaTO HETOBH TOMYMHEHU W IOJTy4aBatr
pPEruCTpallMOHHNS] HOMEpP Ha MHUITMATUBHMS JOKYMEHT M JaTa Ha peructpamus. He ce
JIOTMyCKa Pa3KOMIUIEKTOBAHE Ha MPENMUCKUA U PETUCTPUPAHE HA JOKYMEHTH OT €HA U
ChIIIa MPETUCKa O] Pa3IUIHN HOMEPA;

2. mOpoBepKa 3a HalUM4YMe Ha OMNHCAHUTE MPWIOKEHUS, KATO KOHCTAaTUPAHUTE
HECHOTBETCTBHUS C€ OTOEINSI3BAT B moJje ,,JlonbaauTenna napopmanus” Ha AUC;

3. ce3naBane Ha PKK B AUC;

4. ckaHUpaHe Ha JOKYMEHTa C IIOCTaBEH PErMCTPALMOHEH HOMEpP U NPUKAYBAHE KbM
cb3aanenus B AVC 1oKkyMeHT;

5. MBJIHOTO ¥ TOYHO CHOTBETCTBHE HA CHETHUS EJIIEKTPOHEH 00pa3 ChC CKaHUpPAHUS
JOKYMEHT C€ YJOCTOBEpsiBA C €JIEKTPOHEH TMOJNUC Ha CIYXKUTENS, H3BBPIIAI
CHEMaHeTo. EJIEKTpOHHUST NOANKC € OTPA3€H U BUAUM B IOKyMEHTa, BbBeaeH B AVC.
6. cien M3BBPIIBAHE HA ICHCTBHATA 10 CKAHUPAHE U yIOCTOBEPSIBAHE, TIOKYMEHTHUTE CEe
BpBIIAT HA MOJATENs, OCBEH aKO B 3aKOH HE € ONPEJEICHO APYro M C€ MPEeaoCTaBs

BXOJISII] HOMEp Ha T01aTeIs;

7. HacouBaHe Ha peructpupanuTe AokymeHTH upe3 AMC KbM CHOTBETHUTE
JIIBKHOCTHMU JIMIAa 3a IIOCTAaBAHE Ha 3a1a4da.

Un. 41. Peructpanusita Ha JOKYMEHTH B elleKTpoHeH By, nojqydeHu upe3 CEOC, CCEB u ot
JpYTU PETUCTPATYPH, C€ U3BBPIIBA IPU CIIA3BaHE HA CICIHUSI PEL:

1. Mperyica Ha MoJIy4YCHUTEC CJIICKTPOHHU JOKYMCHTHU B CbOTBCTHUTC Pa3aCiin,

2. mperjen Ha NOIYYEHOTO (aiioBO ChABPKAHME U KOPEKLMS/TONbIBAaHE Ha
uH(opmanus B noie ,,OTHOCHO" U BUJI Ha IOKYMEHTa, aKo € HE0OXO0IUMO;

3. mpoBepka 3a HaJu4Me Ha ONMCAHM MPHIOKEHHS BBB (ailloBOTO chabpkaHue. B
CIIy4auTe, KOraTo JTUICBAT MPUJIOKEHUs, OMICAaHU BbB (DaliJIOBOTO ChIBbpPIKAHHE TOBA
ce oTOens3Ba B TEKCTOBOTO MoJie ,,Jlonbaaurenna nadopmarus” na AVC u ce oTkas3sa
perucrparus;

4. cBBp3BaHE HA JOKYMEHTA KbM CHOTBETHATA MIPENHCKa (aKo € He0OXO0IMMO);

5. perucrpauus Ha JOKYMEHTA;
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6. HacouBaHe Ha JokyMeHTa upe3 AVC 3a nocTtaBsiHe Ha 3a/1aya.

Y. 42. IlocTenminTe eneKTpOHHU JoKyMeHTH, noanucanu ¢ KEII ce 3ama3Bat B opuruHanHus
dbopmaT, B KOWTO ca TMOJy4YeHHU, KaTo (PU3NUECKHAT HOCHUTEN (aKO MMa TaKbB) OCTaBa 3a
CbXpaHEHHE B pallOHa, B 3BEHOTO 110 U3TOTBSHE.

Y. 43. Cnen perucTpyupaHeTo Ha MOJIyYEH €JIEKTPOHEH TOKYMEHT, CE U3IIPalla IOTBbPKACHNUE
710 OJIaTeNsl HA ChOTBETHUS JOKYMEHT, 32 HETOBOTO MOJIy4yaBaHe, ChIIACHO U3MCKBAaHUATA HA
1. 34 ot 3EV.

Pasznes IV Pe3osimpane u npexaBaHe Ha BXOASIIIM JOKYMEHTH 32 U3IIbJIHEHHE

Ui 44. (1) KmeThbT Ha paiioHa, 3aMECTHUK-KMETOBETE M CEKpeTaps, KbM KOUTO Ca HACOUCHHU
MOITIKAIIUTE 32 PE30JIMPAHE JOKYMEHTH, Ca ITHKHU JIa TH PEe30JIUPaT ChoOpa3HO QYHKITUHTE,
peraaMeHTHpaHu OT Y CTPOMCTBeHHsI IPaBUJIHUK Ha OOIIMHATA U /1a TH Haco4aT 3a U3IIbJIHEHUE
B JICHA Ha MMOJIY4aBaHCTO UM, UJIU Hail-KbCHO Ha cjaeaBaiysa pa60TeH JCH.

(2) He ce omnpenens cpok 3a U3IMIBIHEHUE HA JOKYMEHTHUTE C IOCTABEHA 3a/1a4a ,,3a CBeieHue".

Un. 45. Jluuara no wi. 44, an. 1, orpazsiBat nocTtaBeHaTa 3aja4ya Ha pPbKOBOJMTENS U CpOKa 3a
n3nbeiaHeHue B cborBeTHaTa PKK Ha noxymenra B AUC.

Y. 46. (1) Pezonupannute JOKYMEHTH/TIOCTABEHUTE 33]]a4U CE MPEAOCTABST 32 U3IIBIIHCHUE HA
ChOTBETHOTO JTHXHOCTHO Jiniie upe3 AUC.

(2) Koraro ¢ mocraBeHaTa 3amava ca OMNpPEACICHH 3a H3MBJIHUTEINA MOBEYEC OT €IHO
AITBKHOCTHO JIMIIC, PE30JIUpalIUAT BIMCBA Ha OBPBO MIACTO MIBXHOCTHOTO JIMIEC, KOCTO
opranu3upa paboraTa MO TMpENUCKaTa W OTroBaps 3a H3MBJIHCHHETO HAa CPOKa /UK
W3TOTBSHETO Ha 00O0OIICH JOKIIA])/0TTOBOP/CTAHOBHIIIE.

I'naBa 4erBbpra PaGora ¢ u3XOAAIM [JTOKYMEHTH, Chb3IaJeHH OT JAeHHOCTTa Ha
CIIYKUTEJINTE

Paznen I O61mm npaBusia 3a cbCTaBsiHEe HA U3XOASIIIU JOKYMEHTH
Y. 47. (1) U3xoasamuTe TOKYMEHTH C€ ChCTaBST Ha OJaHKa Ha paiioHa.
(2) ITpaBo ma moAmMCBAT KOPECHIOHACHIIHMS 10 BHHIITHU apecaTd UMar:
e KMETa Ha paiioHa;
e 3aMECTHHK-KMETOBETE;
e CEKpeTaps Ha palioHa;
e TJIABHUS apXHTEKT;
e JIMIIATA MO 4J. 2, all. 3 ONpENIETICHN ChC 3aM0BE HA KMETa Ha palloHa.
(3) Msnpamaneto Ha U3XOASIIM JOKYMEHTH, HAa XapTHEH HOCUTEJ, MO MOIla WIM 4Ype3

KypHepcKka ciiy:k0a ce M3BBpIIBa OT CIYKUTEJ/M Ha KOUTO UM € BMEHEHO IO JThKHOCTHA
XapaKTePUCTHKA.
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Ui. 48. (1) Beceku mouiexary 3a U3roTBsHE JOKYMEHT, HE3aBUCUMO OT TOBa JJAJIU € Ha XapTHEH
HOCHUTEJ W B €JIeKTpoHEH BuI, ce peructpupa B AUC karo paboreH u mosrydaBa paboTeH
HOMEp.

(2) Beeku canyxuren ortpassBa B AC u3BBPLHIEHOTO OT HEro JAEHCTBUE IO CbH3/1aBaHE,
ChIJIaCyBaHe, NOANMCBaHE, 0J0OPsIBaHE HA JOKYMEHTA.

(3) B cmyuanTe KoraTo mpoeKT Ha JOKYMEHT € MOJyYeH OT JuIle 1o 4wi. 2, ai. 3, upe3 AUC u
CBHIJIACYBAaHETO TPsiOBa Jja MPOIBIDKU B PailOHA, OTTOBOPHUSAT CIY)KUTEN OT KOMIIETEHTHATa
JUPEKIHsSI TO MOCTaBsl B HOB pPa0OTEH JOKYMEHT, C BCUYKU BeYe MOCTAaBEHH ChIJIACyBaTEIIHU
noamucu, W MnNpoAabJIKaBa CbhbIJIACyBAaTCIIHATA MHOpoUCAypa MU TOAIHNCBAHCTO B paﬁOHHaTa
aJIMUHUCTpAIUSL.

Y. 49. Ce3naBaHeTo, ChIIIACYBaHETO, MOAMKUCBAHETO, 0100psIBAaHETO M OOMEHA Ha TIOKYMEHTH
Ce U3BBPILBA IIPH Cla3BaHE Ha CJeIHATAa TEXHOJOIHMYHA I10CIIE€A0BATEIHOCT:

—

ompeessTHe BU/IAa U TUTIA HA JJOKYMEHTA,

2. cw3naBaHe Ha nokymeHTta B AUC;

MpUKaYBaHEe HAa HOBUS JTOKYMEHT KbM HOMEpA Ha MHUIIMATUBHUS NOKyMeHT B AVC u
HacouBaHeTo My upe3 AWC 3a ogoOpeHue, chriiacyBaHe WU 3a TOJIITHUC;

4. wu3BBpIIBaAHE HAa ChIyIacyBaresHa npouenypa upe3 AUC;

5. moanucBaHe Ha gokyMeHTta B AUC;

6. perucTpupaHe Ha M3TOTBEHHS JOKYMEHT;

[98)

Ui 50. (1) JokyMeHTUTE Ha XapTHEH HOCUTEJ CE€ Ch3/IaBaT M CHIJIACYBaT KAaTO CICKTPOHHH
JNOKYMeHTH upe3 cpenctBara Ha AVC, npu criazBaHe Ha pesia onpeeneH B uil. 8. JlokymeHTure
no [Ipunoxenue 1 ce ch3maBaT MbPBUYHO HA XapTHEH HOCHUTEI, KOTaTO HOPMATHUBEH aKT 'O
M3HCKBA.

(2) Cnen mpuxirOYBaHe Ha ChriacyBaTesiHaTa npoieaypa B AUC, Ha ompaBOMOIIEHOTO JIMIIC
ce MpeAOoCTaBs 3a MOJIMMCBAHE XAPTHUEH €K3EMIUIAp - KOMHME Ha €JIeKTPOHHMs opuruHai. Ha
ONPaBOMOLICHOTO JIMLIE C€ TMPEeAOoCTaBs 3a TOJINUCBAHE XApPTHEH EK3EeMIUIsp, KOMUTO
MIPEICTaBIIABA OPUTUHAIL

(3) B AUC 3anbxuTenHO ce 0TOeNA3Ba, Ye JOKYMEHTHT € U3/1aJIeH KaTO OpUTMHAI HA XapTHEH
HOCHUTEJI, KaTO KbM IpernucKara ce puiara CHeTUs My eJIeKTpoHeH o0pa3. [Ipu noxkymeHTH o
[Ipunoxkenne 1 XxapTUEHUAT OPUTHHAN CE€ ChbXPaHIBA IBITOCPOYHO CHIVIACHO HOPMATUBHUTE
CPOKOBE.

(4) He ce mocrtaBs mevar Ha JOKYMEHTUTE Ha XapTUEH HOCUTEN, KOUTO ca MpeIMeT Ha OOMEH
MeXIy aaMmMuHucTpanuure. He ce mocraBs mnedar, ¢ H3KIIOYEHME Ha JIOKYMEHTHTE IO

ITpunoxxenue 1, 3a KOUTO HOPMAaTUBEH aKT U3MCKBA I1€YarT.

(5) EnexTpoHHO M3rOTBEHUTE JOKYMEHTH C€ ChIIIaCyBaT U MOJIKCBAT B €JIEKTPOHEH (popmar ¢
€JIEKTPOHEH IMOAINUC, C U3KIIFOUEHHE HAa JOKYMEHTUTE Ha XapTUEH HOCUTEIL.

Un. 51. (1) Pexpr mo wi. 50 ce mpumara camo 3a MPOIEAYPH, NMPU KOWTO 3aKOH H3HUCKBa
HU31aBAHCTO HA JOKYMCHT HAa XapTUCH HOCHUTCII.
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(2) Paiiona nmyOnukyBa Ha o(uIIMaTHATa CH WHTEPHET CTpaHHUIA CHHCHK Ha M3/IaBAaHHUTE
JOKYMEHTH Ha XapTHEH HOCUTEI.

Ui 52. (1) Bcuuku TOKYMEHTH, U3TOTBEHU B €JICKTPOHEH BHUJI, CE CHCTABAT MPHU CIIa3BaHE
M3UCKBaHUATA HA WI. 49 u ui. 62.

(2) CprioacyBaneTo u 0100pSBAaHETO HA JOKyMeHTHTE 10 aj. 1 e upe3 AVC.

Ui 53. (1) CeraacyBaTensiT/ChIiacyBaTEIUTE CE OMPEACTSAT B 3aBUCUMOCT OT JITHKHOCTHOTO
Juie, yIBbpKIaBallo JOKYMEHTa, KaKTO CIIe/Ba:

1. pecopeH 3aMECTHUK-KMET HJIU CEKpeTap, IUPEKTOp/U Ha NUPEKLUs/1, HAYaIHUK OTIel
¥ PBKOBOJIUTEIN 3BEHO - 33 IOKYMEHTH, YTBBPACHHU OT KMETa Ha paiioHa;

2. cekperap, AMPEKTOP/U Ha JUPEKLHUs/M HaYaJHUK Ha OT/AET U PHKOBOAMTEN 3BEHO - 3a
TOKYMEHTH, YTBBPJCHH OT PECOPEH 3aMECTHUK-KMET;

3. JMpEeKTOp/W Ha TUPEKLUs/U, HAUYaIHUK Ha OTIEN U pPHbKOBOAMUTEN 3BEHO - 32 TOKYMEHTH,
YTBBPJCHU OT CEKpeTap;

(2) B cnyuaii 4e HSIKOHM OT CIY)KUTEITUTE, KbM KOUTO € HaCOYEH IOKyMeHTa 3a ,,ChriacyBane",
»YTBbpkaaBaHe" wunu ,JlloanucBane", OTka3Ba Ja cCbhrjacyBa, YTBBPAU WIM IOJIUIIE
JTOKYMEHTA, 3aIbJDKUTENHO ce oTOemnsi3Ba ,,He" B AVIC u mocouBa npuyMHUTE 32 OTKa3a U TO
MpeaaBa Ha aBTOpa Ha JOKYMEHTA;

(3) ABTOPBT MOXeE J1a TMPELICHN /1a CIpe IBIKEHUETO Ha JOKYMEHTAa WU Ja TO Mpeaaae Ha
clie/iBalllisl B ChriiacyBaTeIHaTa peaula.

Y. 54. (1) U3xoasmuTe JOKYMEHTH C€ ChCTaBAT/IOATOTBAT U uanpamart npe3 AVC 3a noanuc
OT KM€Ta Ha pailoHa, pECOpPHHUS 3aMECTHUK-KMET, CEKpeTapsl W/WIK OT ONPEAEICHOTO JIULE O
yi. 2, an. 3, ChbOTBETCTBAIO Ha CIY)KEOHMS paHI Ha ajpecara, ChIJIACHO IpoLEAyparta,
IIOCOYEHA B 4II. 49.

(2) Bcekwn, cprimacysaiil ¢ €JIEKTPOHEH MOJAMKC JOKYMEHTa, MpEryiekaa ImsiaTa eIeKTpoHHa
npernucka, BkI. ako B PKK mma moBeue ¢aiinose. [TonokeHUSIT MOANNC € WHAMKAIUS 32
ChIVIACUE CBHC CHABPKAHUETO U HA OCTAHAIIUTE TOKYMEHTHU B MPEMUCKATa.

(3) ABTOPBT Ha JOKYMEHTA 3aBJDKUTEIHO OTOENsA3Ba Bph3KaTa Ha M3TOTBEHHS TIOKYMEHT C
MHHULIMMPALIUS TOKYMEHT U IPYTH OTHOCUMHU KBbM HETrO TOKYMEHTH.

(4) Hoxymentute mo an. 1 ce m3mpamar upe3 AWC 3a chriacyBaHe W TOMINUC 3a€THO C
MPUIIOKCHUATA KbM THAX.

(5) ABTOPBT Ha TOKyMEHTA Clieau HeroBOTO aBkeHne B AVC.

(6) KoraTo m3xomsmmuTe AOKYMEHTH 3acAraT BBIIPOCH, CBBpP3aHU C JCHWHOCTTa Ha JIPYTH
AIMUHUCTPATUBHU 3BCHA, JOKYMCHTHUTC 3aABJIKUTCIIHO CC ChIIIACyBaAT 110 p€la, MIOCOYCH B 4YJI.
49.

(7) Koraro ce otroBapsi Ha NMUCMO, ChOOPAa3HO M3MCKBAHHUATA HA 3aKOHOBH U TIOJI3aKOHOBH

HOPMATUBHU AKTOBC, M3HUCKBAIM NPUIIAraHCTO Ha OpUIrMHAJIXM Ha AOKYMCHTH, TaKHBa CC
npujaraT, a MMCMOTO OTTOBOP C€ M3Mpalia Ha XapTUEH HOCHUTEN.
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Un. 55. (1) Usxopsmu AOKYMEHTH, MPEABUACHH 3a TMOMAMMCBAHE HA XapTHUEH HOCHUTEN, CE
pasneyaTBaT OT aBTOpa, Clie]l IPUKIIOYBAHE HA ChIVIacyBaTeIHATa MPOLEaypa U ce peaaBar
3a MOJANUC Ha NOANMCBAIIMS, KaTo ex3emiuisipa ce oTpazsiBa AMC u ce mpenaBa B
JE€JTOBOACTBOTO OT TEXHUYECKUTE CHbTPYIHUILIH.

(2) HoxymeHT, yuiiTo mHUIMUpam aokyMeHT ¢ mocTbmml upe3 CCEB, ce m3mpama Ha
nostydatenst upe3 CCEB, ako Toil He € mocouni Ipyr HauuH;

(3) OtroBopu Ha 3anUTBaHMs, CUTHAIM U APYTd JOKYMEHTH, IPEIBUJEHU 3a MPEAABAHE I10
€JIEKTPOHHA I10111a, CE U3MpaIlaT OT o(UIMaIHATA €JIEKTPOHHA IOlIa Ha pailOHa J0 aBTOpa Ha
JOKYMEHTA, Ha TOCOYEHMsI EJIEKTPOHEH aJIpec.

Un. 56. 3a eleKTpOHHU MHMCMa, KOUTO UMaT XapaKTep Ha 3alMTBaHE MO MPOUEIYPEH BBHIPOC,
C€ U3Tr0TBA HGO(l)I/ILII/IaHeH OTTOBOp OT UMCTO Ha KOMIICTCHTHOTO aIMUHUCTPATUBHO 3BCHO.

Un. 57. BepHartata npartka/mojryuyeHara oOpaTHa pa3nucka ce CKaHupa KbM Jokymenta B AVC
U Ce NpeAaBa Ha CHOTBETHHS CIYXXUTEN WIM HAa TEXHUYECKUS CBTPYIHUK HAa JUPEKLMATA,
CBbCTaBUTEJ HA U3IIPATEHUS JOKYMEHT, 32 CbXPaHEHUE HAa U3BECTUETO 3a JOCTaBsHE.

UYn. 58. (1) HoxymeHTHUTe, MOUIeKAIIN Ha PETUCTPALMs 1O Wi. 8, ce U3TOTBAT BBB (hopMaT
PDF, PDF/A (Portable Document Format — [Ipenocum dopmar 3a nokymentu), ODT, ODS,
ODP, DOCX, XLSX, PPTX Bwpxy odunuanHara OnaHka Ha pailoHa KaTo ce crasBar
M3MCKBAHUATA 33 Ch3aBaHe U OPOPMSIHE Ha TOKYMEHTH.

(2) Ilpm noaroroBka Ha NOKYMEHTHUTE CIIYXKUTEIUTE CINa3BaT CICAHUTE W3UCKBAaHUS 3a
rpaguaHO 0hOpPMIHE HA TEKCTA!

—

mpudT - Times New Roman;

2. pa3mep - 12;

3. BTOpHMUS JISIB BI'bJI HA U3TOTBEHUS JOKYMEHT, 1o ,,/10" u nox ,,KOIIME", ce mocouBar
BCUYKH KOPECTIOHICHTH KaTO CE U3MKUCBAT TEXHUTE ITBJIHU ¥ TOYHU aJPeCH;

4. BBPXY JOKYMEHTHTE, CbCTABCHU B OTIOBOP Ha JPYTr0 HHUIIMATHBHO MMMCMO WJIH 10 BEYe
oOpa3yBaHa TMpEeNUCKa, HEMOCPEICTBEHO IOJ aJapecara Cce H3MUCBA HOMepa Ha
JOKyMeHTa (ITMCMOTO), Ha KOWTO CE OTroBaps WM Ha MPENHrcKaTa, Mo KOSATO Ce BOIU
KOPECTIOHACHIIUSITA ,,Ha Bam No..ooo...... Joeeeeeeeeeean, roauua/ KbMm
Noooovunannnn, Lo, roguHa';

5. TEKCTOBaTa YacT Ha U3JI0KEHUETO B JOKYMEHTHUTE TPsiOBa 1a Ob11e (hopMyIrpaHa TOYHO
1 SICHO TIPH CIIa3BaHE HAa IPaMaTUYCCKHUTE MPaBHUIIA;

6. TEKCTHT, Pa3MOJIOKEH Ha MOCJIeIHATa CTPAHUIA HA JOKYMEHTA, Clie/Ba 1a Ob/Ie HE 10
MaJIKO OT €IMH a03arr;

7. ched TEeKCTOBaTa 4acT, B JICBUS JOJIEH BI'bJI HA JOKYMEHTA, CE M3MUCBAT WHUIIUAIN HA

M3TOTBWJINS U aOpeBUaTypaTa Ha aJIMUHUCTPATHBHOTO 3BEHO.

Un. 59. CbcraBgaHeTo Ha AOKYMCHTUTC CC U3BHPIIBA OT CbOTBCTHUTC UIbXKHOCTHHU JIMIA IO
MCTOANYCCKOTO PBKOBOJACTBOTO Ha:

1. ppKOBOAMTENS HA CTPYKTYPHOTO 3BEHO, Ha KOETO € BB3JIOKEHO CHCTABSIHETO Ha
JIOKYMEHTA;
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2. JIMLETO, NOCOYEHO Ha I'BbPBO MSCTO B IOCTAaBEHAaTa 3ajaya WU JIPYro JJIBXKHOCTHO
JIUIE, OTIPEAENIEHOTO KaTO OTTOBOPHUK, KOTATO MOATOTOBKATA € Bh3JI0’KEHA Ha HAKOJIKO
JUTb>KHOCTHU JIUIIA;

3. pbKoBoauTeds Ha paboTHAaTa TIpymna WM Tpeacenareilss Ha KOMHUCHSTA, KOraTo
MOITOTOBKATA € BH3JI0KEHA Ha pabOTHA rpyma Wid KOMUCHS.

Y. 60. Koraro ¢ nokymeHTa ce U3npaiaT Apyru JOKyMEHTH, B 4acTra My ,,IIpunoxxenune" ce
n30posiBaT T€3M JOKYMEHTHU C PErHCTPAaLlMOHEH MHAEKC U JaTa Ha peructpauus. M36poenure
KaTo IMPWJIOKEHHs TOKYMEHTH ce IpuiaraT B paOOTHHMS JOKYMEHT, IpEIu CTapTUpaHe Ha
ChIVIaCyBaTeJIHATA MIPOLEAYPA.

Paszgea II PerucTpupane u u3npamniane Ha U3XoAs1M TOKYMEHTH

Yn. 61. (1) OcHOBHUTE AEHHOCTH MO PETHCTpalUs HAa M3XOMIALIM JOKYMEHTH, U3TOTBEHU B
€JIEKTPOHEH (OopMaT, MOJINMCAHU C €IEKTPOHEH MOJMHC, C€ M3BBPILIBAT NPHU CIa3BaHE Ha
CIIEHUA PEL:

1. mnpernen Ha cb3nanenus B AMC u3xosmi JOKYMEHT B €1€KTPOHEH BUJI: KOPECIIOH/IEHT,
BUJ U NpPOBepKa Ha (paiiIoBOTO ChIBpKAHME HA JOKYMEHTA, HAJIMYME HA ONUCAHUTE
IIPUJIOKEHNS;

2. BBBEXJaHe/IPOBEpPKa U pelaKiys Ha BbBeIeHa MH(OPMaLUs OTHOCHO TUIA U BUJA HA
JOKYMEHTa, KpaTKO ONKCAaHUE, KOPECIIOHAECHT, HAUMH Ha U3IIpalllaHe Ha JOKYMEHTa,
M3rOTBUII, ChIVIACYBAJI/U U NOJMNHCAT JOKYMEHTA;

3. reHepupaHe Ha PETUCTPALIMOHEH UWHAEKC W IMOANMCBAHE HA JIOKyMEHTa OT
JeJIOBOAUTEIS,;

4. mnpuxiouBaHe Ha npenuckara B AVC;

5. u3mpalaHe Mo eJIeKTPOHEH IIbT Ha JOKYMEHTa KbM aJipecara.

(2) Ilpu peructpupane Ha U3XOASIl JOKYMEHT, MIpeIHA3HAUEH 3a M3MpallaHe Mo IMOoIla WU
KypHuep, B JCJIOBOACTBOTO CE€ MOJINUCBAT U MOJNEYaTBAT TOJIKOBAa €K3EMIUISPH, KOJKOTO Ca
aJipecaTUTE U €/IMH 3a ChXpaHeHHEe B apXuB. ICTUHHOCTTa Ha XapTHEHOTO KOIKE Ha JOKYMEHTA
ce YIOCTOBepsBa OT JEJIOBOAUTENUTE C MieMmen ,,BsIpHO ¢ eNeKTpOHHO MOJAMUCAHUS
opuruHan", UMeHa JUTb>KHOCT, 1aTa U MOAMNKUC Ha CITY>KUTEJIsA, 3aBEPUJT JOKYMEHTA.

Y. 62. (1) ExcnenupaneTo Ha TOKyMEHTHUTE BKJIIOUBA:
1. TexHuyecka 0OpabOTKa HA TOKYMEHTHTE;
2. mpenaBaHe cpelly MOAMHMC Ha CIYy)KUTENU Ha (GUPMUTE, IPEAOCTABSIIM HOUICHCKA U

KYpPHEPCKH YCIIyTH.

(2) JocTaBkara Ha CII€IITHA U3XOIA111a KOPECTIOHCHITUS 10 aJjpecaT Ha TEPUTOPHATA HA palioHa
MOKE J1a C€ U3BBPILBA U OT CIYKUTEJIUTE HA palioHa.

Pazneu II1. KonTpoJ 0 H3NTbJIHEHUE HA 32Ja4H BbPXY JOKYMEHTH
Yn. 63. (1) Jlumara nmo wi. 2, an. 3, HacouBar upe3 AVMC mojyexamure Ha pe3ojupaHe

JOKYMEHTH CJIel TOJy4aBaHETO UM OT ciyXk0aTa IO perucrpanus KbM CbOTBETHUTE
PBKOBOJUTENH, CIIPSIMO CTPYKTYpaTa U YITBBPACHUTE IIPABUJIa HA aIMUHHUCTPALIUATA.
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(2) JIumara o uin. 44, an. 1 upe3 AVC pe3onupar 3a U3NBIHEHUE KbM CHOTBETHUTE 3BEHA
HACOYEHUTE JOKYMEHTH.

(3) C pesomtonusita ce OnpeaessT U3MbIHUTEISAT/U3BIHUTENNTE, BUIBT Ha 3a/1a4aTa U CPOKBT
3a HEMHOTO U3MIBJIHEHUE, KAKTO U HEMHUSAT PUOPUTET.

Un. 64. OOGekT Ha KOHTPOJI Ca CPOKOBETE Ha 3aJaylTe, MPOU3TUYALIM OT JOKYMEHTH,
pEe30JIMpaHM OT Juarta no ui. 44, an. 1.

Ui 65. CpokoBeTe 3a M3MBJIHEHHUE Ha 33JaYUTe C€ OMPEACIIAT C MOCTABSIHETO Ha 3a7a4a KbM
caMusi TOKYMEHT WIH ChIVIACHO HOpMaTHBHATA ypeaoa.

Ui 66. (1) JUeXHOCTHUTE JUIlA, HA KOUTO Ca BB3JIOKECHH 3a/Jadd, ca JUIBKHU Ja TH
HN3IIBbJIHABAT TOYHO U B OHpeI[eHeHI/IH CpOK.

(2) CpoxbT 32 U3MTBITHEHHE HA 33]a49a MOXKE J1a OB/1€ MPOIBIKEH CaMO OT PHKOBOIUTEISI, KOUTO
O € OIpeIeuI.

(3) IIpogbaxkaBaHETO Ha CpOKa C€ M3BBPLIBA 10 NPEIOKEHNE HA U3IIBIHUTENS Ha 3a]a4ara,
HaIpaBeHO Mpead HEroBOTO M3THYaHe. Pe3onupamusr BOUcBa HOB CPOK BbPXY ITOCTaBEHATa
3amada u orpasasa ToBa B PKK na noxymenrta B AUC.

. 67. (1) M3mpiHeHHETO Ha 3aJlayuTe Cce CIeIM OT JMIara mo wi. 53, am. 1, T. 3, KkouTo
MEPUOJNYHO YBEJIOMSBAT, KMETa, PECOPHHS 3aMECTHHK-KMET WJIM CEKpeTaps Ha paiioHa 3a
X0Jla Ha U3IBbJIHCHUE HAa IOCTABCHUTE OT TAX 3aJIaUH.

(2) OTroBopHOCTTa 3a M3I'BJIHEHUETO B CPOK Ha 3ajJayd, IOCTABEHUTE OT KMETa Ha palioHa,
3aMECTHHUK-KMET M CEKpPETap, c€ HOCH OT PbKOBOAUTEIIS HA aJMUHUCTPATUBHOTO 3BEHOTO.

Y. 68. KOHTpOBT 110 U3MBJIHEHUETO HA 337a4l CE U3BBPIIBA HA HAKOJIKO HUBA!

l. OT UTB)KHOCTHOTO IUIE, OMPEACIIEHO ChC CHOTBETHHS JOKYMEHT WJIM TOCTaBEHA
3aj1ava;

2. OT mpekus pPbKOBOAMTEN HA OTTOBOPHOTO 32 M3MBIHCHHUETO Ha 33/a4aTa ATBKHOCTHO
JINIIE;

3. OT KMET, 3aMECTHUK-KMET, CEeKpeTap WX PHKOBOIUTEINS Ha aIMUHUCTPATUBHOTO 3BEHO.

I'naBa nera CbXpaHsiBaHe HA IOKYMEHTHTE

Pazpen I. O01mu n3ucKkBanus

Ui 69. (1) [elinocTuTe MO ChXpaHsABAHETO HA IOKYMEHTHUTE CE€ OCBIIIECTBSIBAT B ChOTBETCTBUE
c pasmopenbute Ha 3akoHa 3a Hanwmonamnus apxuBeH ¢oHny u Hapenba 3a pema 3a
OpraHu3MpaHeTo, oOpabOTBaHETO, EeKCIepTH3aTa, ChXPAHSIBAHETO U U3MOJI3BAHETO Ha
JOKYMEHTHUTE B YUPEIKICHCKUTE apXUBU U AbpKaBHUTE U oOmuHCKkH nHCTUTYynuu ([Ipuera ¢

IIMC Ne 67 ot 28.03.2024 r., 06H., IB, 6p. 28 ot 2.04.2024 r., B cuiia ot 2.04.2024 1.).

(2) 3a ochIecTBsIBaHE Ha JCHMHOCTTA HA YUPEKICHCKUS apXHUB C€ OCUTYPSIBAT KBATHU(PHIUPAHU
CITY)KUTENH, apXUBOXPAHUJIUIIHA TUIONT M 00OpyABaHe, chriaacHo 4wi. 41, an. 3 ot 3akoHa 3a
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Harnmonanuust apxuBeH (GOHA WM Ja BB3JIOKK U3MBIHCHHETO Ha JAPYro CIEIHATU3UPAHO
IOPUTAYECKO JIHIIC.

(3) CexpansiBaHEeTO HA JOKYMEHTHTE € TEKYIIO M apXHUBHO.

(4) IlpenaBaneTo Ha IIeHHHU JNOKYMEHTH B LleHTpaneH AbpikaBeH apXUB U YHHUILOKABAHETO Ha
JOKYMEHTH C€ OCBIIECTBsBA CBhITIACHO pa3nopendurte Ha 3akoHa 3a HaruoHanHus apxuBeH

dbon.

Y. 70. 3a npoBepKa Ha HAJIMYHOCTTA, YCIIOBUSATA 32 CbXPAHSBaHE U ONa3BaHE Ha JOKYMEHTHTE,
ChC 3aIl0BEJ Ha KMETa Ce Cbh3/laBa IOCTOSHHO JeHCTBaIla ekcreprHa komucusa. Komucusira
OCBILIECTBSIBA CBOSITA JIEHHOCT CHITIACHO pa3nopeadute Ha 3akoHa 3a HaumoHamHus apXuBeH

dhon.

Un. 71. (1) EnekTpoHHO TOAMMCAHUTE JOKYMEHTH C€ ChXpaHSIBaT B CPOKOBETE, KOWTO ca
OIMPCACIICHU B HOpMATHBHATa ypez[6a 3a ChIIUTC NJOKYMCHTHU, Cb3Aa/JICHU Ha XapTUCH HOCUTCII
B CHOTBETCTBME ¢ wi. 42 oOT 3akoHa 3a EJIEKTPOHHUS JOKYMEHT M EJICKTPOHHUTE
YIOCTOBEPUTEIHH YCIYTH.

(2) CpxpaHeHHETO Ha E€NEKTPOHHUTE JOKYMEHTH IO al. 1 ce M3BbpLIBA CbC CPEACTBATa Ha
ANC.

(3) Cpok®bT 3a ChbXpaHEHHE Ha eJIEKTPOHHO MOAMMUCAH JOKYMEHT MOXKeE J1a 0b/1e POIBIKEH O
pelna, Mo KOWTO € ONpEIEyeH.

Pazgea II. Tekymo cbxpansiBane
Ui 72. (1) Ha Tekymio cexpaHsiBaHe MOJICKAT:

1. BCHUYKH BXOISIIIN ,Z[OKYMeHTI/I, 110 KOUTO UBITBJIHCHUECTO € HpI/IKJIIO‘{I/IJIO - B 3B€CHOTO IIO
H3rOTBSIHE;

2. BCHUYKH U3XOOAIIN IIOKYMGHTI/I;

3. BCHMYKH BBTPEUIHUM JOKYMEHTH, CB3IaJ€HU OT JCHHOCTTa Ha palioHHATa
aZ[MI/IHI/ICTp alus.

(2) HeiiHocTTa 1O TEKYLOTO ChXPaHSABAHE CE OCBIIECTBSIBA OT CIY)KUTEIIMTE Ha ChOTBETHATA
TUPEKIINsS/OTIEN/3BEHO B paiioHa 1 o0XBara:

ChXpaHSIBAaHE HA PETUCTPALMOHHO-KOHTPOIHUTE KapTH Ha €JIEKTPOHEH HOCUTEIL;
ChbXpPaHsBaHE Ha BXOISIIUTE JOKYMEHTH, 10 KOUTO U3IIBIIHEHUETO € MPUKITIOYUIIO;
CbXpaHsBaHE Ha U3XOAAIINTE U BbTPEIIHUTE JOKYMEHTH;

U3BBPILIBAHE HA CIPaBKU U MIPEIOCTABSHE 3a ITOCIEABAIIO0 U3I0J3BAHE;

TeXHUYecKa 00paboTKa 1 IpeiaBaHe Ha IOKYMEHTHUTE 32 CbXPaHIBaHE B YUPEKICHCKUS
apXMB.

MRS

Ui 73. (1) JJlokymeHTHTE, MOCTHIUIN U CH3/IaJICHU Mpe3 KaJICHIapHaTa TOJIMHA, CE TPYIHUpPAT
B JIeJIa, CBITIACHO PErUCTPALMOHHMS HWHJEKC U CPOKOBETE 3a ChbXPAHEHHE, ONpPEAENCHU B
Homenxknarypara Ha JiejaTta ¢hC CPOKOBETE 32 ChbXPAHSBAHETO UM.

(2) JlokyMeHTHTE B JIeflaTa ce€ TMOIPEKAAT 110 XPOHOJIOTHSI.
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(3) JlokymeHTH, KOMTO HMMaT COOCTBEHa HoMepauus (3amoBeqH, MPOTOKOIM U Jp.) ce
MOJPEXkKAAT MO Bb3XOASI] pe/l HA HOMEPUPAHETO UM.

(4) loxyMeHTHTE, KOUTO OOpa3yBaT MPEMUCKH, C€ TOAPEKAAT CHITIACHO PETUCTPAI[MOHHUS
HWHJACKC Ha HWHUIMATHBHUA JOKYMCHT, KOHUTO CC€ IIOCTaBs Haﬁ-OTFOpe, a CcJIca HEro, 1o
XPOHOJIOTHUS - OCTAaHAIUTE TOKYMEHTH.

Ui 74. (1) B HayanoTo Ha KaJieH1apHaTa rOIMHA B JISJIOBOJICTBOTO C€ Pa3KpHBAT TOJIKOBA Jiea,
KOJIKOTO ca mocoueHu B HoMmeHkaTypaTta Ha JiejaTa cbC CPOKOBE 32 ChbXPaHSIBAHETO UM - 32
JOKYMEHTH Ha XapTHEH HOCUTEII.

(2) B kpas Ha KaneHAapHaTa rolnHa BCUUYKH Pa3KpUTH B IEJIOBOACTBOTO J€JIa CE IMPUKIIIOYBAT.

1. 75. Tekymoro cbXpaHsiBaHE Ha JOKYMEHTHUTE 3aBBbpIIBa C IIPEJAaBaHETO UM B apXUBa Ha
oOmmHara.

Pasznea III. ApxuBHO chbXpaHsiBaHe

Un. 76. (1) Ha apxuBHO ChXpaHSBaHE B YUPEKACHCKUS apXHWB IOAJEKAT JOKYMEHTHUTE,
Ch3/IaJICHU OT JEHHOCTTA HA aIMUHUCTPATUBHUTE 3B€HA B pailoHa chriiacHo HomeHknaTtypa Ha
JiernaTa cbC CPOKOBE 32 ChXPAHIBAHETO UM B pailoHa.

(2) IlomemieHusiTa, B KOUTO C€ ChXpaHsIBa apXUBBT, TPSIOBA J]a OTTOBAPST HA YCIOBUATA U 1A
ca 00OpyABaHM B CBOTBETCTBHE C M3UCKBAHMATA, ONpENENeHU OT JIbpakaBHa areHUus
»Apxusn".

Yn. 77. (1) Cnen u3TuaHe Ha CPOKOBETE 3a CHhXpaHsABAaHE, TOKYMEHTUTE, ONPECICHH KaTo
LICHHHU, ce IpeaBar B LleHTpasieH 1bpkaBeH apXuB 3a IOCTOSTHHO 3alla3BaHe.

(2) OnpenenenuTe KaTo HE [IEHHU JieNia U IOKYMEHTH, 0€3 HCTOpUYecKa U CIIPaBOYHA CTOHHOCT,
ce 3aJeJIAT 3a YHHUILOXKaBaHEe M YHUIIOXKABaT C aKT HAa M3M'BJIHUTEIHUS JUPEKTOpP, ChIIIACHO
M3HUCKBaHUATA HAa 3aKoHa 3a HanmoHamHus apxuBeH (OH]I.

Paszpen IV. Ibarocpoyno cbXxpaHeHue H apXuB HA €JIEKTPOHHU JOKYMEHTH
Ui 78. ABITOCPOYHOTO ChbXpPAHEHUE HA €IEKTPOHHH IOKYMEHTH MMa 3a 11eJl Ja:

1. 3ama3u mpaBHaTa BaJMIHOCT HA JOKYMEHTHUTE - TAXHOTO CBHIIECTBYBaHE, aBTCHTUYHOCT,
HUHTCTPUTCT U U3IOJI3BACMOCT;,

2. na o0esneud BB3MPOU3BEKIAHETO MM 0e3 3ary0a Ha JaHHU, BBIPEKH PHCKA OT
KOMIIPOMCTUPAHC Ha HOCUTCIIE Ha JOKYMCHTA MW HC3aBUCUMO OT 6’bI[eH_[I/ITC
TEXHOJIOTUYHHU TIPOMEHHU;

3. Aa OCUrypu mnpocCiIeAuMOCT Ha BCHYKH Oncpanuud, CBBpP3aHU C CICKTPOHHUTC
JOKYMEHTH - IpUEeMaHe, CbXpaHEHHE U M3MOJI3BaHE Ha CJICKTPOHHU JOKYMEHTH.

. 79. (1) EnextpoHHHs yUpEeKICHCKH apXHWB Ha oOmmMHATa ce (opMHupa OT OQUIIMAITHUTE
€JIEKTPOHHU JOKYMEHTH, peructpupanu B AVIC, kouTo nojyiexaT Ha 3aAbJDKUTEITHO TEKYIIO U
IBITOCPOYHO ChXpaHeHHE. ToBa ca BCHYKU BXOJSIIN, U3XOSIIA U BBTPEIIHH IOKYMEHTH,
KOUTO ca:
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1. noATrMCaHu C CJICKTPOHCH MMOAINC,
2. CKaHWPAHU KaToO EIIEKTPOHEH 00pa3 OT XapTHEH HOCUTEI U YJIOCTOBEPEHH C EJICKTPOHEH
noAIucC OT CIIYXKUTCIIA, CHCJI CJIICKTPOHHUA 06pa3.

(2) Joxymentute no Ilpunoxenue 1 ce cbxpaHsBaT napajeiaHO — KaTO OpUTMHAIIN Ha XapTUEH
HOCHUTEN (CHIVIACHO HOPMATHBHUTE CPOKOBE) U KaTO €IEKTPOHHU 00pa3u 3a CIpaBOYHU IIEIH.

(3) AbArocpoyHOTO ChXpaHEHHE Ha €JIEKTPOHHU JOKYMEHTH C€ OCHIIECTBSIBA 32 CPOK HE TO-
MalbK OT CpOKa, YCTAHOBEH B HOPMATHMBEH aKT 3a XapTHUEHU JOKYMEHTH C aHAJIOTHYHO
MpeHa3HauYeHue.

(4) Bcuuku ckaHUpaHU JOKYMEHTH OT XapTUEH HOCUTEIN € ChbXpaHsIBaT 3a CpoK oT 20 roquHu
C U3KJIIOUEHHE HAa TOKYMEHTUTE, KOUTO CIIOPE] BUJa UM HSIMAT apXUBHA CTOMHOCT U KOUTO C€
ChXpaHsIBaT 3a BpeMe ONPE/IEICHO B HOMEHKIIaTypaTa. CpoKbT 32 ChbXpaHEHHE HA €TICKTPOHEH
JOKYMEHT MOKE€ Jia ObJie TIPOIBIKEH caMo T0 peia, o KOMTo € omnpeneseH. 20-roquiTHusT
CPOK Ce TpHjiara camo 3a eJIeKTPOHHUTE 00pasu. XapTueHure opuruHanu mno [Ipunoxenue 1
Ce ChXpaHsBaT criope] cnerupuIHuTEe HOpMAaTUBHU CpOoKOBe (0e3cpouno, 10 rogunu u mp.).

(5) IlpaBmumara He ce mpuiaraT 3a JTOKYMEHTHUTE, KOHWTO CBABpPXKAT KilacupHUIMpaHa
uHpOopManus.

(6) JpXKHOCTHO JMIE, ONPEIENIEHO OT KMETa Ha pailloHa, OCUTYpsiBa aBTOMAaTU3MPAHOTO
Ch3/1aBaHE HA PE3EPBHU KOMMsI HA BCUUKH JJAHHU U €JIEKTPOHHM JJOKYMEHTH Hal-MaJKO BCEKU
JEH.

(7) PesepBHHUTE KOMHUs CE€ CBHXpaHSIBAT HAa HOCHTEIN, pa3IMde€H OT TO3H, Ha KOUTO ca
Pa3snoOJIOKCHU HNAHHUTC MWW CICKTPOHHUTC HOOKYMCHTH. C’bXpaHHBaT ce Hail-MaJKo
MOCJICHUTE TPHU PE3EPBHU KOTIHSL.

(8) PezepBHUTE KOMUS C€ KPUTITUPAT C IYOJIHMYHUS KIHOY Ha OOIIMHATA.

(9) PesepBHuTE KOMHUsA C€ HW3MUTBAT 3a KOHCHCTEHTHOCT W HWHTETPUTET Ype3 MpoOHO
BB3CTaHOBABAHC HA JaHHU Hail-MaJKo BE€OIHDBXK MCCCYHO.

Ui 80. (1) 3a mpuemane, CbXpaHEHHWE M W3IMOJI3BAaHE B CJICKTPOHHUS apXUB, E€JICKTPOHHHUTE
JOKYMEHTH C€ TPEJACTaBAT B apXuBeH (ailn, KOWTO ce cbh3laBa OT JIBKHOCTHO JIUIE,
MPUTEKABAIIO IMOAXOAIAa TEeXHUYECKa KOMIIETEHLMS, OMNpEeIesIeH0 OT KMeTa Ha paioHa,
CBIVIACHO U3UCKBAHUATA Ha 3aKOHA 3a HallMOHAJIHUA apXUBCH (I)OH,Z[.

(2) ApxuBHuUAT (paiin TpsiOBa 1a MPUTEKABA CICTHUTE XapaKTEPUCTHKH:

1. nma mpencras 1puiata WHGOpPMAanus W BPB3KH, CHIICCTBYBAIlM B OpPUTHHATHHS
CNIEKTPOHEH JJOKYMEHT;

2. 5a e OompeneneH OT MEXAYHapOJCH, HAl[MOHAICH WM IMyONMYHO PpasmpOCTPaHCH

¢dopwmar;

Ja € C JBJITOTpaiHa TOHOCT M NIMPOKO PaspoCTpaHECHUE;

4. na mo3BOJIABAa JMPEKTHO M3MOJ3BAaHE M JIECHO TpaHC(hOpMHUpaHEe B Apyru (opmarti,
KOWTO ca 'OJIHY 32 U3IO0JI3BaHE OT CHIIECTBYBAIIaTa COPTyepHa WK XapyepHa cpe/a;

5. Ja e MakCHMAaJHO HE3aBHCUM OT KOHKpPETHA cOpTyepHa MU XapayepHa cpeja.

[98)
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(3) ApxuBHHAT (aiin ce moANKMCBa ¢ KBATM(DUIUPAHUS €JIEKTPOHEH MOAMUC Ha Ch3AT0TO IO
JUIKHOCTHO JIUIIE M CE YIOCTOBEPSABA C €JIEKTPOHHUS BPEMEBH IeUaT Ha aJJMUHUCTPATUBHUS
OpraH.

(4) 3a rapanTHpaHe IBJITOCPOYHOTO CHXPAHEHUE HA EIEKTPOHHM JOKYMEHTH CE€ H3BBpLIBA
MUTPaLUs/IPEXBBPISHE U ChXPAaHEHUE Ha €NEKTPOHHM JOKYMEHTH Ha (PU3MYECKH HOCHUTEIN,

m3BeH AUC.

Y. 81. 3a BcekH €JIEKTPOHEH TIOKYMEHT B €JIEKTPOHHUS ApXUB CE NOAbPXKAT CIICTHUTE JAHHU:

—

HOMED - YHUKAaJICH perucrpanuoneH nuaentuduxartop (YPU);

2. BUA - TIOSICHEHHWE 3a BHUAA JOKYMEHT, OCHUTYpsBalll0o HEroBaTa €JIHO3HAYHA

uAeHTU(UKAIMS Ype3 BIIMCBAaHE HA ChOTBETEH TEKCT;

OTHOCHO - KPaTKO MPEJICTaBsSHE Ha CHITHOCTTA Ype3 TEKCT;

4. NaHHU 3a OBJIACTEHOTO JIUIE, KOETO € OTOPHU3MPAHO Ja IMOANKUCBA CHOTBETHUS BUJ

JOKYMEHT;

KOPECIIOH/ICHT - UMe/Tipe3ruMe (HAMMEHOBAHUE) | JIP. ;

6. NaHHU 32 ChXPaHEHHETO Ha JJOKyMEHTa OT BEJOMCTBEHATa HOMECHKJIATYpA: MPEACTABST
CpOKa U CXEMHUTE 3a ChbXpPaHEHHE Ha IOKYMEHTUTE, C KOUTO CE YIPaBJsABa MPECTOSIT UM
B AUC mo npenaBaneTo Ha qokyMmeHTa B HarmonanHus apxuBeH QoHT;

7. Bupn Ha dainoBus Gopmar 3a ChOTBETHHUS JOKYMEHT;

8. mpuioxeHu ¢ailyioBe - CIUCHK (HANMEHOBaHHE, ChbPIKAHUE);

9. IOMBIHUTENEH KOMEHTap;

10. TOITBIHUTEIIHN JaHHH;

11. kpaeH cpok 3a MPUKIIIOYBAHE HA paboTaTa Mo JOKYMEHTA,

12. ciy>xuren, Ha BHUMaHUETO, Ha KOWTO TPsIOBa /1a C€ HACOYH,

13. nognuc Ha JOKYMEHTA, BKJIIOUUTEIHO MOAMHUCUTE HA CIY)KUTEIUTE, U3TOTBWIH U
ChIIIacyBalH TOKYMEHTA;

14. HaunH Ha W3MpalaHe/mory4aBaHe;

15. uHIEKC Ha JeI0TO OT HOMEHKJIATypaTa Ha JIeNara;

16. XpoHOJIOTUA HA IEMHOCTUTE, CBbP3aHU ChC ChXPAHEHHUETO U OJIMTA HA TOKYMEHTA.

(98]

9]

Pazgen V U3noJi3BaHe HA NPUKJIIOYEHH NPENUCKUA U JOKYMEHTH

UYn. 82. (1) OpuruHanute Ha TPUKIIOYMIIMTE MPENUCKA U JOKYMEHTH HE Ce M3HACAT M3BBH
IOMELICHUATa/apXxuBa Ha oOuIMHaTa. M3KkiIrodueHue ce JoMmycka camMo 3a Te3H, KOUTO ce
M3HMCKBAT OT OPraHUTE Ha ChJa, CIEICTBUETO U IIPOKYypaTypara.

(2) 3a u3HeceHHWTe W3BBH IOMEIICHUATA/apXMBa HA paliOHa OPUTHHAIM HA TPEMHUCKH U
JOKYMEHTHU C€ ChCTaBsl IMPUEMO-IpeaaBaTeleH NPOoToKoI. KbM [en0To ce mocTaBsi KOnue oT
JOKYMEHTA, 3aBEPEHO OT apXHBaps/AeIOBOAUTENS Ha OOIIMHATA M OPUTHMHANIA HA ITUCMOTO, C
KOETO € HallpaBEHO UCKAHETO.

Ui 83. (1) Konust Ha MpUKITFOYEHH MPETMCKU M IOKYMEHTH €€ TIPEIOCTaBsT Ha CIY)KUTEIIN Ha
oOmIMHATa Ype3 MUCMEHA 3asBKa JI0 CeKpeTaps. 3asiBKaTa ChAbpka 000CHOBKA HAa UCKAHETO U
KbM HEsl MOXKE Jia C€ IMPUJIOKHU KOIKe OT JOKyMeHTa (MHUCMO, MOCTaBeHa 3ajaya u Ap.), 1o
MOBOJ] HA KOMTO € HaIllpaBeHa 3asiBKaTa.

(2) Komnus Ha mpUKITIOYEHU MPENUCKU U JOKYMEHTH C€ U3UCKBAT OT (PU3NYECKH U IOPUINIECKU
JUIa Ype3 3asBKa U e MPEIOCTaBAT CJe/ MMCMEHOTO pa3pelieHre Ha KMeTa Ha pailoHa.
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Pa3nes VI. OcHOBHM M3MCKBAaHUSI KbM CJIYKUTEJIUTE

Un. 84. 3a mpaBWIHOTO MPOTHYAHE HA JAEHHOCTTAa MO JTOKYMEHTOOOOpOTa - EJIeKTPOHEH U
XapTHEH, PbKOBOJUTEINTE Ha CTPYKTYPHHU 3BE€HA Ca JAIIBKHU:

—

7la CIe/IST 3a ClIa3BaHeTO Ha HACTOSIIIKTE MpaBuiia OT HOJYMHEHUTE UM JIUIIA;

2. na pasnpenensT U KOHTPOJUpAT M3MBIHCHHETO Ha 3aJauydTe, NpPOU3THYAIU OT

pEruCTpUpaHUTE TOKYMEHTH, KATO OCUTYPSIT CBOEBPEMEHHOTO UM OTUUTAHE;

B CTydaid Ha OTCHhCTBUS J]a Ce ONPEACIIAT 3aMeCTHULIU upe3 peructpupane B AUC;

4. na noAcUrypsT B3aMMO3aMEHSIEMOCT Ha CIYXHUTENUTE, 33 YUSITO AEHHOCT OTrOBapsT, U
CJIeNIAT 3a HOPMAJHOTO MPOTUYAHE HA JACHHOCTTA;

5. Jla U3MCKBAT OT CIYXXHUTEJIUTE CH IPU HAIlyCKaHe OT UThKHOCT Ja MpeaBar 1o OIKC C
MIPOTOKOJI HAMHUPAIIIATA Ce Y TSIX CIIy)KeOHa JOKYMEHTAIHS, TIeUaTH U 3aBEICH HHBEHTAP
Ha TPEKUsl CH PHKOBOJUTEI WIH JPYTO U3PUUHO MTOCOYEHO CIYKEOHO JINLIE;

6. Tpu NperaBaHe HA MPEMUCKUTE 32 TEKYIIO ChbXpPaHEHHUE /1a MPOBEPSBAT U KOHTPOJIUPAT
L[EJIOCTTa Ha JOKYMEHTAIUsTA;

7. TpU OTCHCTBHE HA CIYKUTENS, HA KOTOTO € BB3JIOKEHA 3a7avara mopajau 0oiect uin
OTIIYCK 3a MOB€YE OT MeT pabOoTHU JHU, MPEKUAT PHKOBOIUTEN MOXKE Jla MIPEHACOUH
HEOTJIOKHUTE 33J1a4u KbM JPYT CIIY>KUTEIT;

8. MpH peloBHH T'OAUILIHU OTIIYCKU MPEKUAT PHKOBOJIUTEN ce choOpa3sBa ChC CPOKOBETE

3a M3MBJIHEHHE Ha 3aJa4MTe, a CIYKUTEJSAT Clie/iBa Ja MPUKIIOUYH BB3JIOKEHUTE MY

3aJlauM, CBbP3aHHU ChC CIIA3BAHETO HAa CPOKOBE, MPEIN U3IHU3aHE B OTIYCK.

(98]

SAK/IIOYUTEJIHHU PA3IIOPEIBA

§ 1. BerpemHuTe mpaBuiia ce u3naBar Ha OCHOBaHue 4il. 2, an. 1 ot Hapenbara 3a oOMeHa Ha
JOKYMEHTH B a/IMUHHUCTPALIUATA.

§ 2. [lpakTHueckuTe yKa3aHUs W OpraHM3aLUATa 1O MpPUJIAraHeTo Ha TE3W IMpaBWiia ce
U3IIBJIHABAT OT CEKpETaps Ha palioHa.

§ 3. UuCcTpyKIMATa 3a Ch3/]aBaHE HA CIICKTPOHHU TIOKYMEHTH B paiioH ,,llenTpanen®, oOumHa
[ImoBMB € HepasaenHa yacT oT BeTpemnuTe npasuia.

§ 4. Ilpunoxenue 1 KbM HaCTOSALIUTE IIpaBWIa ChIbPKA CIUCHKA C TOKYMEHTUTE, U3/1aBaHU
Ha XapTheH HocuTel, cbritacyBad ¢ MEY. CiuchbkbT ce myOarMKyBa Ha MHTEPHET CTpaHUIaTa
U CE aKTyaJM3upa cjell BcAKa MpOMsIHA.

§ 5. KoHTpon no cna3BaHe Ha HACTOSIIIMTE MTPaBHIIa CE€ Bb3Jlara Ha CEKpeTaps Ha paioHa.

§ 6. IIpu Bp3HUKBaHE HA POPCMAKOPHH OOCTOATENICTBA, BKIFOYUTEIIHO IPUPOIHHU OCICTBUS,
aBapuu Ha HH(OpPMAIIMOHHATA CUCTEMA UITU MaCOBU KUOEepaTaku, KMETHT Ha pailoHa MOXKE ChC
3aroBe/I a BbBE/Ie BPEMEHEH PeKUM Ha paboTa ¢ JOKyMeHTH 3a cpok 10 30 mHu. 3amoBenra
ce u3/laBa Bb3 OCHOBAa Ha MOTHMBHPAHO MHCMEHO CTAHOBUINE HA CEKpeTapsi Ha pailoHa U ce
myOJMKyBa He3a0aBHO HA MHTEPHET CTPAHUIIATa HAa OOIIIMHATA.

§ 7. I3MeHeHneTo W AOMBJIHEHHWETO Ha TE3W MpaBWiIa CE€ M3BBPIIBA MO pelaa Ha TAXHOTO
MIpUEMaHe.
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§ 8. M3kitoueHuss mpu U3MbIHEHUE HA JEHHOCTUTE MO HACTOALIUTE MpaBUiia ca JOMYCTUMHU
€IMHCTBEHO MPHY BH3HUKBAHE HA TEXHUYECKH WJIM OPTaHU3aIMOHEH MPo0JIeM, KOWTO BpEMEHHO
BB3MPEISATCTBA W3TOTBSIHETO WM OOMEHAa Ha EJeKTPOHHU JOKYMEHTH. J[OKyMEeHTHTE U
npouenypurte no [lpunoxenue 1 He MpencTaBIsABAT U3KIIOYEHUE, a MOJJIEKAT HA CIICHUAIICH
pexuM, IpEeIBUICH B HOpPMAaTUBHUTE aKTOBE U ypeAeH B | 1aBa miecra.

§ 9. [eitHoctuTe, ypeneHu ¢ Hactosumre IlpaBuna, ce mnpwiaraT B paMKUTE Ha
CBIIECTBYBAILHS KaJPOBH, TEXHUIECKU M (PMHAHCOB peCypc Ha paioHa.

§ 10. BerpemnnTe npaBuia ca yTBbpJICHH ChC 3allOBE/l HA KMETa Ha paloHa U BIU3aT B CHJIA
ot 01.01.2026 .

§ 11. Ilpunoxenue 1 KbM HACTOSIIUTE IpaBUiia € HEpa3/JesHa YacT OT TAX U MOJJIEKH Ha
aKTyalu3anus Ipy MPOMHA B IPOIIEAYPUTE U paOOTHUTE MPOLIECH, ChITIACYBAHH C MUHUCTHPA
Ha €JIEKTPOHHOTO YIpaBJICHUE.

CeobriacyBanu:
Emun Capanuiicku

Cexperap Ha paiioH ,,[lenTpanen

Kanosin CyxopykoB

Havamuuk otnen AITO
Wzrorsuin:

MupocnaBa Kapakamesa

Haugannuk otnen YPK
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